MMABA
Tanpomckoro ropoackoro okpyra MockoBckown obnactu
NOCTAHOBJIEHUE

OT 17.04.2019r. N2 755

06 yTBEPXAEHUN AAMUHUCTPATUBHOIO,
pernameHTa no NpeaoCTaBreHNto
MyHuuMnanbHom ycnyrm «lpegocraBneHune
MHcpopmauum 06 o6 beKTax HeaABMKUMOro
MMYyLLECTBA, HAXOAALWMNXCA B MyHULMU-
nanbHOM COGCTBEHHOCTU U NpeaHa3Ha-
YEeHHbIX ANA caayun

B apeHAy» B TanaomMcKoM ropoAcKoM OKpyre.

B cootBetcTBMU ¢ PegepanbHbiM 3akOHOM OT 06.10.2003, Ne 131 -®3 «O6 o6Lwmx
npuHUMNax opraHuM3sauuMm MecTHOro camoynpaBneHua B Poccumnckon ®depepauumn»,
®degepanbHbIM 3aKOHOM OT 27.07.2010 r. Ne 210-®3 «O6 opraHM3aumm npenocTaBrieHUsA
rocyfapCTBeHHbIX W MyHUAUMNanbHbIX Yycnyr», 3akoHoMm MockoBckon obGnactM oOT.
28.05.2018 ropa Ne 70/2018-03 «O6 opraHu3auum MeCTHOro camoyfnpaBfieHUSA Ha
Tepputopun TangomMckoro MyHuuunanbHOro pavoHa». YctaBoMm Tangomckoro
ropoackoro okpyra MockoBckon ob6rnactv, 3aperMctpupoBaHHbIM B YrnpaBneHuun
MuHuctepctBa tctuumn Poccunckon Pepepaumm no MockoBckom obnactm ot
24.12.2018 ropa Ne RU 503650002018001

NOCTaHOBMSO

1.YTBepanTs agMUHUCTPATMBHBIA pernaMmeHT no npeaocTaBfeHNio MyHULMNANbHOW
ycnyrn «lpepocTtasneHme nHgopmaumm o6 obbektax HegBUXKMMOIo MMyLLEeCTBa, HaXoasaLWmX-
CS B MyHUUMNANbHOW COBCTBEHHOCTU, U NpeaHa3HadYeHHbIX NS caavv B apeHay» B Tangom-
CKOM ropofCKOM OKpyre (npunaraeTtcs).
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apeHgy» B TangomckoM MmyHuumnanbHoMm panoHe Ne 981 ot 02.06.2017 roga cuutatb yTpa-
TUBLLMM CUIy.

3. CekTopy umHGOpmauMoHHOro obecneyeHus onybnukoBaTb HacToSAWMK/agMUHUCTPA-
TUBHbIA pernameHT, B rasete: TangoMCKOro« ropodckoro okpyra «3apsi» M Ha oguumanbHOM
cante AgMUHUCTpaumn TangoMcKoro ropofckoro okpyra.

4. KOHTpOsb 3a MCNOSIHEHMEM [aHHOro MOCTaHOBIIEHUS BO3MNOXUTb, Ha .npeacenartens
KomuteTta no ynpaeneHnuto. nmyuiectesom Kosanenko O.B.

"maBa Tangomckoro
ropoAcCKOro okpyra B.1O. KOguH
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TepMI/IHbI nonpeaerneHnd

TepMuHbI 1 onpegeneHns, NCnosib3yemMble B HAaCTOSWEM aAMUHUCTPATUBHOM perfameHTe
no NpeaocTaBfeHno MyHuumMnanbHon ycnyrn «lpegoctaBneHne nHgopmauum o6 obbektax
HEeOBWXKMMOIO  MMYLLECTBA, HaxXOOAWMXCA B MyHUMUMMANbHOMW  COOBCTBEHHOCTUM M
npeaHasHayYeHHbIX A8 caaym B apeHay» (ganee — AAMUHUCTPATUBHBIN perflaMeHT), ykasaHbl B
[MpunoxeHun 1 K HacTosAweMy AAMUHUCTPATUBHOMY perfnamMmeHTy.

. O6wme nonoxeHus

1. [Ilpedmem pezynupoeaHusi AOMUHUCMPaMUBHO20 peaslaMeHma

1.1. AOMUHUCTPATMBHbLIA perfiameHT YyCTaHaBnMBaeT CTaHA4apT npeaocTaBneHus
MyHuuunanbHon ycnyrn «[llpegoctaBneHve uHgopmaumm 06 obbekTax HeaBMXKUMOro
NMYLLLECTBA, HaXOOALMNXCH B MyHMUMMNANbHON COBCTBEHHOCTU M NpeAHa3HavYeHHbIX Ang caadu
B apeHay» (manee — MyHuumnanbHaa ycnyra), cCOCTaB, MOCNeOoBaTeNbHOCTb U CPOKM
BbINOSIHEHUA aAMUHUCTPATUBHBIX Mpoueadyp Mo npegoctasrneHvio MyHuuumnanbHoW ycnyru,
TpeboBaHNS K MOpPSAOKY WX BbINOMHEHUS, B TOM 4uCMe OCOBGEHHOCTU BbIMOSIHEHUS
afMVHUCTPATUBHBIX nNpoueayp B 3MEeKTPOHHOM opMme, a Takke (OpMbl KOHTpoOns 3a
ncnonHeHnem AAMWHUCTPATUBHOIO pernameHTa, QJocyaebHbin (BHecyaebHbIM) nopsaok
obxanoBaHus pelleHun 1 gencteun (besgenctens) AoMUHUCTpaumm TangomcKoro ropoackoro
okpyra MockoBckon obnactu (qanee — AGMUHUCTPaLMS), HOSMKHOCTHbIX Ny AOMUHUCTpaUnN.

1.2. [OenctBne Hactoswero AQMUHUCTPATUBHOIO perfiameHTa He pacrnpocTpaHaeTcs
Ha npegocTaBneHne HPopMaLmm O 3eMerbHbIX yYacTKax.

2. Jluya, umerowue npaeo Ha nony4yeHue MyHuyunanbHoOU ycnyau

2.1. Jlvuamn, umewwMMM nNpaBo Ha nofiydeHne MyHuuunanbHOW YyCnyrn, SABMSOTCS,
dumsmyeckme nuua, puandeckue nuua, vHAuBMAOyanbHble npeanpuHUMartenu (ganee —
3asaBuTens).

2.2. WHTepecbl nuu, YykasaHHblXx B nyHKTe 2.1. Hactoswero AAMWUHUCTPATUBHOMO
pernameHTa, MOryT MPeACTaBnsaATb MHble NUUA, AENCTBYKOLWME B MHTEpecax 3asBuTens Ha
OCHOBaHUN [OKYMEHTa, YOOCTOBEPSAKOLEro WX MOoAHOMo4YMs, nMbo B COOTBETCTBUM C
3aKoHo4aTenbCTBOM (3aKOHHbIE npeacTtaBuTenu) (ganee - lNpegcrasutens 3aaBUTens).

3. TpeboeaHusi kK NOpPsiIOKy UHGhopMuUpoOBaHUsi O NOopsiOKe npedocmaessieHus
MyHuuyunanbHoU ycrnyau

3.1. NHdopmaumss o MecTe HaxoxaeHus, rpadmke paboTbl, KOHTaAKTHbIX TenedgoHax,
agpecax odwuumanbHbiXx canTtoB B cetTu WHTepHeT AOMUHUCTpauuM W opraHuMsauun,
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y4yacTByWOLWMUX B NpegocTtaBneHnnm U  MHGOPMUMPOBaHMM O nopsagke npegoctaBreHus
MyHuuunansHon ycnyrm npmeBedeHbl B [NpunoxeHun 2 Kk HacTtosawemy AOMWHUCTPATUBHOMY
pernamMmeHTy.

3.2. [MopsiAoK nonyYeHnsa 3anmHTEpecOoBaHHbLIMW NUUAMU UMHOpMauUun No Borpocam
npegoctasneHna MyHuuunansHOW ycnyru, cBegeHun o xoge npegocrasneHma MyHuumnansHom
ycnyrn, nopsgke, dopMe U MecTe pasMelleHus MHpopmaumm o nopsake npenocrtaBneHus
MyHuumnaneHon ycnyrn npusefeHol B [lpunoxeHun 3 K Hactodwemy AOMWHUCTPaATUBHOMY
pernameHTy.

Il. CranpgapT npegoctaBneHns MyHnuunanbHOU ycnyru
4. HaumeHogaHue MyHuyunanbHoOU ycrnyau

4 1. MynnumnansHas ycnyra «[lMpegoctaBneHme nHgopmMaumm o6 o6bekTax HeaBUXMMOro
NMYLLECTBa, HaXOAAWMNXCH B MyHULUMNANbHON COBCTBEHHOCTUN U NpeAHa3HavYeHHbIX Ans caadu
B apeHay».

5. OpeaHbI u op2aHu3ayuu, y4acmeyrouwjue 8 npedocmassieHuu MyHuyunanbHoU
ycnyau

5.1. OpraHom, OTBETCTBEHHbLIM 3a npegocTasneHne MyHuuMnanbHOW YyCrnyru, sBnsieTcs
AgmuHucTtpaumsa. 3aasutens (MpeacrtaButens 3asBuTens) obpalwaeTca 3a npegocTaBreHneM
MyHuumnanbHon ycnyrm B AQMUHUCTPaLMIO MyHULUMNANbHOMO panoHa MUnu ropoLCcKoro OKpyra,
Ha TEppUTOPUN KOTOPOro PacrnosyioXXeHO MMYLLECTBO, B OTHOLUEHUM KOTOPOro 3anpaluvMBaeTcs
NHG opMaLms.

5.2. AgomuHucTpaums obecnednBaeT npegocTaBneHne MyHMUMNANbHOM yCriyrn Ha
6ase pernoHanbHOro nopTtana roCyAapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr MocCKoBCKOW
obnactu (nanee — PIIy).

5.3. AgmuHucTpaumsa He Bnpaee TpebosaTb oT 3aasutens (MpeactaButens 3assute-
nd) OCyLLeCTBEHMS OENCTBUIA, B TOM YMCIE€ COrfacoBaHnmn, Heobxoanmblix ans nonyyvyeHus My-
HULMNANbHOM YCIYrn 1 CBSA3aHHbIX C 0OpaleHneM B UHble FOCYyAapCTBEHHbIE OpraHbl Unu opra-
Hbl MECTHOIO CamMoynpaBfeHns, opraHn3aLmm.

6. OcHoesaHus1 Ons1 obpauwieHuUs1 u pesynbmam npedocmaseneHusi MyHuyunanbHoU
ycnyau

6.1. 3asasutenb ([Mpeactasutens 3asBuTend) obpawaetca B AQMUHUCTpaLMIO
nocpeactsom PIITY 3a nonyvyeHnem uHgopmauum ob obbekTax HeABWKMMOro MMYLLECTBA,
HaXOAALWNXCA B MyHMLMNANbLHON COOCTBEHHOCTU N NpefHa3HaYeHHbIX 418 caadn B apenay.

6.2. Cnocobbl nogayn 3asBneHus o npegoctasneHnn MyHuuunanbHOW ycrnyru npveeae-
Hbl B NyHKTEe 17 HacTosiwero AODMUHUCTPaATMBHOIO perfnamMeHTa.

6.3. PesynbTatom npegocrasneHns MyHuumnaneHOM yCryrn SBRaeTCs:

6.3.1. [lpepoctaBneHne wuHdopMmaumm o6 o0b6bekTax HeOBMXKMMOro MMYyLLeCcTBa,
Haxo4AWMXCA B MyHMUMNANbHON COBCTBEHHOCTUM M NpefHas3HA4YeHHbIX ANA cAayn B apeHay
(dbopma pesynbTata YykaszaHa B [lpunoxeHun 4 Kk HacTosiwemy AOMUHUCTPaATUBHOMY
pernameHTy).



6.3.2. YBegomneHune 06 oTCyTCTBMM OOBEKTOB HEABMXMMOTO MMYLLIECTBA, HAXOOALWMXCH B
MYHUUUNanbHOW COBCTBEHHOCTU U NpeAHa3HavYeHHbIX Ang caayn B apenay (popma pesynbTtaTa
ykasaHa B NpunoxeHuun 5 k HacTosiLeMy AOMUHUCTPATUBHOMY perfnamMeHTy).

6.4. PesynbTat npepoctaBneHns MyHUUMNanbHOW YCNyru, B BWUAE SNEKTPOHHOro
AOKYMEeHTa, MOAMNUCAHHOrO YCUMEHHOW KBanuuUuMpOBaHHOW 3MNEeKTPOHHOW MOAMNUCHI0 YNorsi-
HOMOYEHHOro [AOJSPKHOCTHOro nuua AAMUHUCTpauuK, Hanpaensetrca crneuvanuctom Agmu-
HUCTpaUuMn B NnYHbIN kKabnHeT 3assutens ([Mpeactasutens 3aasutens) Ha PITY nocpencrsom
Moaynsi okasaHusa ycnyr eanHon MH(OPMAaLMOHHOM CUCTEMbI OKa3aHUsA rocyapCTBEHHbIX W
MyHUUMnanbHbIX ycnyr MockoBckon obnactm (ganee — Mogynb okasanus ycnyr EMC QY). B
OymaxxHOM Buae pesynbTaT npegoctaBneHvs MyHuumMnanbHOW ycnyrm XpaHuTca B AOmu-
HUCTpauuu.

6.5. dakT npepoctaBneHns MyHuMUMNanNbHOW YCRyrM C NpUIoOXeHnem pesyrnbTaTa
npegocraBneHns MyHnuunansHon ycnyrn dukcupyetcs B Moayne okasanus ycnyr EXC OY.

7. Cpok pecucmpayuu 3asiesieHuUs1 Ha npedocmaeneHue MyHuyunanbHol ycnyau

7.1. 3asaBneHne, nogaHHoOe B 3nekTpoHHon dopme 4vepes PIIY go 16:00 pabouero
OHs, pernctpupyetcs B AOMUHUCTpauMK B AeHb ero nogayn. Npun nogaye 3asBneHust yepes
PIIY nocne 16:00 pabo4yero gHsa nmbo B Hepabounn geHb, pernctpupyetcs B AQMUHUCTpaumm
Ha crnegyoLwmnn paboumnn aeHb.

8. Cpok npedocmaeneHuss MyHuyunanbHoOU ycrnyau

8.1. Cpok npepoctaBneHns MyHuyunansHOM ycnyrn coctaBnsieT He 6onee 3 (Tpex) pabo-
4Ynx OHeW ¢ aaTthbl peructpauumn 3assneHus B AQMUHUCTpaLUN.

9. NMpaeoebie ocHoeaHusi npedocmaesneHusi MyHuuyunanbHou ycnyau

9.1. OCHOBHbIM HOpPMaTUBHLIM MNPAaBOBbLIM aKTOM, PerynupyrowumMm npegocraBneHne
MyHuumMnanbHOM ycnyru, aBnseTcs:

9.1.1. Tlpukaz MuHucTepcTBa 3KOHOMMYeckoro passutua Poccurickon dPepepauum ot
30.08.2011 Ne 424 «O6 yTtBepxaeHun Nopsgka BegeHns opraHamm MECTHOIO camoyrnpaBfeHus
peecTpoB MyHULMNANbLHOIO UMYLLLECTBaY.

9.2. CnMCOK WHbIX HOPMAaTMBHbIX aKTOB, MPUMEHSIEMbIX NpPW NPeaoCTaBEeHUN
MyHuumnansHon ycnyru, npueefeH B [NpunoxeHun 6 Kk HactodAwemy ALMUHUCTPATUBHOMY
perrnameHTy.

10. Ucyepnbiearowuli nepeyeHb OOKyMeHmMoe, Heob6xoo0umbix Ons
npedocmaeneHusi MyHuyunansHol ycnyau

10.1. B cny4ae obpauwieHusa 3a nonyvyeHmem MyHuumMnanbHOW YCryrm HENOCPEACTBEHHO
camum 3asBuTenem, NpeacTaBnsaTCa cregyowme obasaTenibHble JOKYMEHTbI:

10.2.1. 3asBnenHune, nognucaHHoe 3asBUTENEM, B COOTBETCTBMM C [lpunoxeHuem 7 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

10.2.2. [JOKyMEHT, yOOCTOBEPSIOLLMIA NTIMYHOCTL 3aaBUTENS.



10.3. lpun ob6paweHnn 3a nonyvyeHnem MyHuumnansHon ycnyrnm [pegcraButens
3asBuUTENs, YMNOMIHOMOYEHHOrO0 Ha nogadyy [OOKYMEHTOB W MOfnyyeHue pesynbraTta
npegocrtaBneHns MyHuumMnanbHOW ycnyru, npeacTaBnslTCa cnegywowme obssaTtenbHble
AOKYMEHTbI:

10.3.1. 3agBneHue, noanucaHHoe 3asBUTENEM.

10.3.2. [lokymeHT, yaoctoBepstowmi nuiHocTb MNpeacraBntens 3asasutens.

10.3.3. [lokymeHT, noaTBepKgaroLmin nonHomoumsa NpeacraBmutens 3asBuTens.

10.4. lpn ob6paweHnn 3a nonyvyeHnem MyHuumnansHon ycnyrn [pegcraButens
3asBUTENS, YMNONIHOMOYEHHOIO Ha noanucaHue 3asBneHus U nogady AOKYMEHTOB, a Takke
nonyyeHme pesynbTata npegocTtaBneHns MyHuuunanbHOW  ycnyrn, NpeacTaBnaAlTCs
cnefyowmne obs3artenbHble AOKYMEHTbI:

10.4.1. 3asBneHne, nognucaHHoe lNpeacrasmTenem 3asBuTens.

10.4.2. [lokyMeHT, yOOCTOBEPSAOLLMIA NIMYHOCTL [1peactaBntens 3aasutens.

10.4.3. JokymeHT, nogTeepXXaatoLmmn noniHomoums lNpencraButens 3asBuUTens.

10.5. [1oKyMeHTbl, COCTaBIieHHble Ha WHOCTPAHHOM fA3blke, Moanexar nepesody Ha
pycckum a3blk. BepHOCTb nepeBoaa n NoANMHHOCTL NOANMMUCKU NePEBOAYNKA CBUAETENLCTBYOTCSA
B NoOpsiKe, yCTaHOBNEHHOM 3akoHodaTenbcTBOM Poccurckon ®efepaunmn o HotTapuare.

10.6.0nucaHne gokymeHToB npuBegeHo B [lpunoxeHnn 8 K HacTosilemy
AOMWHUCTPATUBHOMY perfameHTy.

10.7. AamuHucTpauus He Bnpase TpeboBaTb oT 3aaBuTens (Nnpeactasutensa 3aaBuTens):

10.7.1. JoKkymMeHTbl unu nHdpopmaumio nmbo ocyLlecTBNeHnss eNCTBUN, NpeacTaBneHne
WM OCYLLECTBIIEHME KOTOPbIX He npeayCcMOTPEeHO HOPMAaTMBHbLIMW MPaBOBbIMU aKTaMu
Poccuinckon degepaunn, HopMaTUBHbIMW nNpaBoBbiMM akTamu MockoBckon obnactu ans
npegocrasneHns MyHuyunanbHoW ycnyru;

10.7.2. lpepocTtaBneHns [OOKYMEHTOB UM  WHgoOpmauuwn, OoTcyTCcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He yKasblBanMCb NpU MnepBOHaYanbHOM OTKa3e B Mpueme
AOKYMEHTOB, Heobxoaumbix Ans npegocrtaBneHnss MyduumnansHon ycnyrm, nubo B
npegocraBneHnn MyHuuyunanbHOW ycryru, 3a UCKNIOYEHNEM CrieayroLmx cryyaeB:

a) u3MeHeHme  TpeboBaHMA  HOPMATMBHbLIX  MNPAaBOBbIX  aKTOB,  KacaroLmMxca
npegoctaBneHns MyHuUMnanbHOW ycnyru, nocne nepBOHaYanbHOM nogayvn 3asiBfieHUs O
npegoctasneHn MyHuumnanbHoOm ycnyru;

0) Hanuune owmnbok B 3asiBNEHMM O npefoctaBneHun MyHuumunanbHOW ycnyrm u
AOKyMEHTax, NOAaHHbIX 3asiBUTENEM MOCMe NepBOHaYyanbHOro oTkasa B Npueme OOKYMEHTOB,
HeobXxoauMbIX Ons npegocTasneHnss MyHuuunanbHOWM ycnyrn, nNuMbo B NpenocTaBneHun
MyHMUMNanNbHON YCNyrn U HE BKINKOYEHHbIX B NPEACTaBNEHHbIN paHee KOMMMNEKT JOKYMEHTOB;

B) WCTeYeHWe cpoka AeNcTBUS AOKYMEHTOB WU M3MEHEHWe uHdopmauum nocne
nepBOHa4YanbHOro oOTka3a B MpuMEME [OOKYMEHTOB, HeoOXoauMMmbiX Ansi npegocTaBreHus
MyHuumnansHon ycnyrmn, nmbo B npeaocTtaBneHnn MyHuumnanbHOWM yCnyru;

) BbiSIBNEHWE OOKYMEHTanbHO MOATBEPXOEHHOro akta (MpuU3HaKoB) OLIMOGOYHOro Mnu
NpOTUBOMPABHOro Aencteus (6e30encTBrsl) AOMMKHOCTHOMO Nuua opraHa, NnpeaocTaBnsaoLWero
MyHuumnanbsHyto ycnyry npyv nepBoHavanbHOM OTKa3e B NpuMeMe AOKYMEHTOB, HEOHXOOMMbIX
ana npepoctaenenmss MyHuuumnanbHon ycnyru, nubo B npepocTtaBneHmm MyHuumnansHOM
ycriyru, O 4YeM B TMWUCbMEHHOM BMAe 3a [MOANUCLI0 pykoBoauTena AOMUHUCTpaLMK,
npegocrasnsawowero MyHuUMnanbHyO ycrnyry, npu nepBOHayarbHOM OTKase B Mpueme
AOKYMEHTOB, Heobxoaumbix Ansi npegoctaBneHvs MyHuumMnanbHOM YCnyrn yBeOoMsieTcst
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3aaBuTenb (NpeacrtaButens 3asBUTENs), a Takke NMPUHOCATCS W3BMHEHUSI 3a AOCTaBlEHHbIE
Heynob6cTBa.

11. Ucyepnbiearowuli nepeyeHb OOKYyMeHmMoe, Heob6xoo0umbix Ons
npedocmassieHusi MyHuyunasabHoU ycry2u, Komopble Haxo00simcsl 8 pacriopsiKeHuuU
OpezaHoe enacmu,

OpzaHoe mecmHo20 camoynpassieHusi unu OpeaHu3ayuu

11.1. lokymeHTbl, Heobxoanmble ons npegoctaBneHns MyHuumMnaneHOW yCrnyrn, KoTopble
HaxogaTca B pacnopsbkeHun OpraHoB Bnactn, OpraHoB MECTHOro caMOynpasrieHust Unu
OpraHunsauun, oTCyTCTBYIOT.

12. Ucyepnbiearouwjuli nepeyeHb OCHOBaHuUll 011 omKa3a e fnpuemMe u peaucmpauyuu
doKymMeHmoes, Heob6xo0umbix Ons npedocmaeneHuss MyHuyunanbHoOU ycnyau

12.1. OcHoBaHVsIMW ONsi OTKa3a B NpUeEMEe U perucTpaumm OOKYMEHTOB, HEOOXOANMbIX
Ansa npegocTtasneHns MyHUUmMnaneHON yCnyru, SBnNaTCS:

12.1.1. O6paweHmre 3a npegocrasneHmeM MyHuuunanbHOM ycnyru, He NpeaocTaBNAeMon
AOMUHUCTpaUnen.

12.1.2. ObpalieHne 3a npegocTtaBneHnem MyHuumnanbHon ycnyrn 6e3 npeabsiBneHus
AOKYMEHTa, MNO3BOSIAIOWEro YCTaHOBUTb JIMYHOCTb WA, HENOCPeACTBEHHO MNOoAaroLlero
3agaBneHue.

12.1.3. [JokyMeHTbI cogepXaTt NOAYMCTKN U UCMpaBnNeHns TekcTa.

12.1.4. [OKyMEHTbl WMEKT WUCNpaBfeHUs, He 3aBepeHHble B YCTAHOBIIEHHOM
3aKoHOAAaTENLCTBOM MOPSAAKE.

12.1.5. [OKyMeHTbl coepxaT MnOBPEXOAEHUHA, Hanuume KOTOpbIX He Mno3BonseT
OAHO3HA4YHO UCTOSKOBATb UX codepXaHue.

12.1.6. [oKymMeHTbl yTpatunuM curiy Ha MOMeHT obpalleHus 3a npegocTaBneHnem
MyHuumnansHom ycnyru.

12.1.7. HekoppekTHoe 3anonHeHne obssaTenbHbiX nonen B 3asiBNeHuu, B Cryvae
obpawieHna [lpencraButena 3aaBUTENS, YMNOMIHOMOYEHHOrO Ha nodady [AOKYMEHTOB U
nony4yeHve pesynbtarta npegoctasreHns MyHuumnansHoOm ycnyri.

12.1.8. ®opma nogaHHoro [NpeactaButenem 3adBUTENS, YNOSTHOMOYEHHOrO Ha nogadvy
AOKYMEHTOB U MornyvyeHue pesynbTata npegoctasneHns MyHuumnaneHon ycnyrin, 3asBrneHus
He cooTBeTCTBYeT popme 3asBneHusd, ycTaHOBNEHHOW AOMWHUCTPATUMBHLIM perfiaMeHToM
(MpwunoxeHune 7 k HacTosAweMy AOMUHUCTPATUBHOMY PEFNAMEHTY).

12.1.9. lNpencraBneH HenosHbIN KOMMNEKT LOKYMEHTOB B COOTBETCTBUM C MyHKTOM 10
HacTosLero AAMUHUCTPATUBHOIO perfnaMmeHTa.

12.1.10. HekoppekTHOe 3anonHeHne obsizatenbHbix nonen B gopme 3aasneHus Ha Py
(oTCcyTCTBME 3aNONHEHUHA, HEOOCTOBEPHOE, HEMOfHoe nMbo HenpaBuribHOE npeacTaBieHne
cBefeHun, He COOTBETCTBYIOLLNX TpeboBaHusM, YyCTaHOBMEHHbIM HaCTOALLMM
AOMWHNCTPATUBHBLIM perfnaMmeHToMm).



12.1.11. lNpeacrtaBneHne HekaydeCTBEHHbIX WM HEOOCTOBEPHbIX 3NEKTPOHHbIX 0bpa3oB
AOKYMEHTOB, He MO3BONAWMX B MOMHOM o0ObemMe npounMTaTb TEKCT AOKyMeHTa wu/vnu
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

12.2. PeweHne o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMBbIX ONA NpefocTaBieHns
MyHuumnansbHon ycnyru, ocopmnsaeTca no oopme cornacHo lNpunoxeHuto 9 K HacTosawemy
AOMUHUCTPATMBHOMY perfameHTy, NoAnucbiBaeTcs YNONTHOMOYEHHbBIM OOSHKHOCTHLIM fIULOM
AOMUHUCTpaUMN N HanpaBnsaeTcs B NMYHbIN KabuHeT 3assutensa (MNpeacrasutens 3assuTens)
Ha PIIY He nosgHee nepsoro paboyero gHsA, cregyowero 3a gHeM nogadn 3asBreHuns.

13. Ucuepnbisaroujuli nepedyeHb OCHOBaHUl OJis1 omKa3a e npedocmassieHuu
MyHuyunansHoU ycnyau

13.1. OcHoBaHus Ana oTkasa B npegocrtaBneHnn MyHuumnanbHOW yCrnyru oTCyTCTBYHOT.

14. Om3bie 3asieneHusi Ha npedocmaesieHue MyHuyunansHoU ycnyau

14.1. OT3biB 3asBneHna Ha npepoctaBneHve MyHMUMNANbHOW YCNyru He npeay-
CMOTpEH.

15. Mopsidok, pasmep U OCHOBaHUSI 83UMaHUs1 20Cy0apcmeeHHOU NMOWTUHbI Usnu
UHOU nnamsl, 83uMaemol 3a npedocmasesneHue MyHuyunanbHoOU ycnyau

15.1. MyHuumnanbHaga ycnyra npegocrtasnsietTca 6ecnnaTHo.

16. lMepeyeHb ycrye, He06x00uMbIx U 06s13amernibHbIX Orisi npedocmassieHusi
MyHuyunanbHol ycnyeu, 8 mom quciie nopsidok, paamep U OCHO8aHUsI 83UMaHUsl
nnamel 3a npedocmaessieHuUe makux ycriye

16.1. Ycnyrn, Heobxogumble n obsasaTenbHble gna npegocrtaBneHns MyHuumunanbHON
yCryru, OoTCyTCTBYOT.

17. Cnocobbi npedocmasneHuss 3asseumesieM 0OKYMeHmMoe8, Heob6xo0uMbix Ossi
noslyyeHust MyHuyunanbHoU ycnyau

17.1. O6pawenne 3aasutens (MpeactaButens 3assutens) nocpeacrtsom PITY.

17.2.1. Ons nonyyvyeHua MyHuuunansHoun ycnyrn 3assutens ([pegcrtaButens 3aasutens)
aBTopuayeTcsa B EguHon cucteme ngeHtudukaumm n ayteHtudunkauum (ganee — ECUA), satem
3anonHseT 3asdBneHMe C  UCNoNb30BaHMEM CcheuuanbHONM  WUHTEpPakTUBHOW  OpMbl B
9NEeKTpOHHOM Buae. 3anoriHeHHoe 3asBneHve OTnpaBnseT BMEeCcTe C MNPUKPENNEHHbIMU
SNEKTPOHHbIMM  ObpasamMn  OOKYMEHTOB, YKasdaHHblx B nyHkte 10  HacTosulero
AoMmunHucTpatmeHoro pernamenTa. [lpm aetopmsaumm B ECUWA 3aseneHne cuurtaetcs
noanvcaHHbIM MNPOCTON 3nekTpoHHOW noanuceblo 3aasutens (MpeactaButensa 3asBuTens,
YNONTHOMOYEHHOIO Ha nognucaHne 3asBreHns).

B cnyyae obpalueHus lNpeacrasutena 3assutens, He YNOMHOMOYEHHOrO Ha nognucaHve
3asaBneHuns, NPUKpeNnaeTcs aNeKTPOHHLIN 06pa3 3asBneHus, NoANMcaHHoro 3asBUTENEM.
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17.2.2. OTnpaBneHHoe 3asiBrieHne U OOKYMEeHTbl noctynatlT B Moaynb okasaHus ycnyr
ENC OY.

18. Cnocobbl nony4yeHusi 3asisumesieM pe3ysibmamoe npedocmaessieHusi
MyHuyunanbsHoU ycnyau

18.1. 3aasutenb ([MpeactaButenb 3aaBUTENSA) yBEOOMIISETCA O XO4€ PACCMOTPEHMS U
rOTOBHOCTM pesyrnbTaTta npegoctasneHns MyHuumunanbHOW ycnyru criegyowmumm cnocobamm:

18.1.1. Yepes nuuHbi kabunHeT Ha PIITY.

18.1.2. o aneKTpoHHOW no4Te.

Kpome Toro, 3assutene (MpeactaButens 3asBUTENS) MOXET CaMOCTOSATENbHO NONYyYNTb
WHpopmaunio O rOTOBHOCTM pe3ynbTaTa npegocTtaBneHuss MyHuuunanbHOW ycnyru no
TenedoHy LeHTpa TenedoHHoro obcnyxmnBaHua Hacenenmss MockoBckon obnactun 8(800)550-
50-30, unu nocpeacteom cepauca PIY «Y3HaTb cTaTtyc 3asBneHus».

18.2. PesynbTtat npegocTtaBneHns MyHuumnanbHOW ycryrn HanpasnseTcsa 3asiBUTerto
(MpeacTaBuTento 3agaBuUTENS) B NNYHbIA KabnHeT Ha PITY B BUAE 9NEeKTPOHHOIO JOKYMEHTA.

19. MakcumasibHbIlU CPOK OXKUOaHUsi 8 o4epedu

19.1. JlInuHoe ob6palleHne 3a npepgoctaBneHmem MyHUUMNanbHOMW YCnyrn npu nogade
3asaBneHnsa n nonyvyeHnn pesynstata npegocrasneHns MyHuuyunanbHoOW ycrnyrm He npeaycMmor -
PEHO.

20. TpeboeaHusi K NnoMeuw,eHUsIM, 8 KOmopbix npedocmassisiemcss MyHuyunanbHasi
ycnyeaa

20.1. TpeboBaHuMs K NOMELLEHNAM, B KOTOpPbIX NpegoctaBndetca MyHuumnaneHas ycnyra,
npueegeHsb! B MNpunoxeHun 10 K HacTodAweMy AOMUHUCTPATUBHOMY perfamMmeHTy.

21. NMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHou ycryau

21.1. [okasaTenu 4ocTynHoCcTU u kadectBa MyHuuunansHon ycnyru npuseaeHsl B [pu-
noxeHuun 11 kK HacTosiwemMy AAMUHUCTPATUBHOMY pernamMmeHTy.

21.2. TpeboBaHusa k obecneveHnto AocTynHocTM MyHMUMNanNbHOM yCnyrn Ans MHBanu-
0B npuBefeHsl B [NpunoxeHun 12 Kk HactoswemMy AOMUHUCTPATUBHOMY perfnameHTy.

22. TpeboeaHusi opeaHu3ayuu npedocmassieHusi MyHuuyunanbHoU ycnyau e
3/71eKMpOHHOU hopme

22.1. B aneKkTpoHHOM (hopMe AOKYMEHTbl, ykasaHHble B nyHkTe 10 Hactoswero Aamu-
HUCTPATMBHOrO pernamMmeHTa, nogatTcs nocpencrsom PIY.

22.2. [lpn nogade OOKYMEHTbI, yka3aHHble B nyHKTe 10 HacToswero AQMUHUCTPaATUBHO-
ro pernameHTa, npunaraTCa K 3NeKTpoOHHON dhopme 3asiBrieHns B BUAE OTAENbHbIX (hannos.
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KonnyectBo pansioB AOMKHO COOTBETCTBOBATb KONMYECTBY AOKYMEHTOB, a HauMeHOBaHue
hanna JOMMKHO NO3BONATb MAEHTUULMPOBATL AOKYMEHT M KONIMYECTBO NIMCTOB B AOKYMEHTE.

22.3. Bce opurnHanbl JOKYMEHTOB AOSMKHbI OblTb OTCKaHMPOBaHbI B OAHOM M3 pacnpo-
CTPaHEHHbIX rpadonyeckmx popmaToB pannoB B LLBETHOM pexnme (paspeLleHne ckaHMpoBaHUs
— He meHee 200 To4vek Ha arorm), obecneynBaroLEM COXpPaHEHNE BCEX ayTEHTUYHbIX MpU3Ha-
KOB MOAJSIMHHOCTN, @ UMEHHO: rpadn4eckon nognucu nuua, neyatu, yrrioBoro wramna 6naHka.

22.4. 3aasutenb (MpeacrasuTtenb 3asBUTENS) UMEET BO3MOXHOCTb OTCNEXMBATb XOA
006paboTKn OOKYMEHTOB B JIMHHOM KabuHeTe, MO 3MEKTPOHHOM MoYTe, yKa3aHHOW B 3asiBNEHUU
nnum ¢ nomoubio cepauca PIITY «Y3HaTb cTatyc 3asBneHus».

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONHEHUSA

23. Cocmae, nocnedosamesibHOCMb U CPOKU 8bINMOJIHEHUST
adMuHucmpamueHbix npouyedyp (Oelicmeuli) npu npedocmaesseHuu MyHuyunanbHoU
ycnyau

23.1. lNepeyeHb agMUHUCTPATMBHBIX npoueayp npu npegocrasneHnn MyHuUmMnanbHOM

yCnyru:
1) npuem 3anBneHns U AOKYMEHTOB;
2) obpaboTka 1 NnpeaBapuTEnbHOE PACCMOTPEHNE AOKYMEHTOB;
3) NPUHATUE peLleHuns;
4) HanpasneHve pesynbTaTa.

23.2. Kaxpgaa agMuHucTpaTMBHas npouegypa COCTOUT U3 agMUHUCTPaTMBHLIX OeN-
cTBuUn. lNepeyeHb n cogepxaHme agMUHUCTPATUBHBLIX AENCTBUN, COCTaBIIAIOLNX KAy agMu-
HUCTpaTUBHYIO npouenypy, npvseneH B NpunoxeHun 13 k HacToswemMy AAMUHUCTPATUBHOMY
pernameHTy.

23.3. bBrnok-cxema npepocraBnerHuss MyHuumnansHowW ycnyru npueegeHa B NpunoxeHunn
14 k HacTosAweMy AAMUHUCTPATUBHOMY pernamMeHTy.

IV. NMopspok n hopMbl KOHTPONA 3a UCNONMHEeHneM AAMUHUCTPATUBHOIO
pernameHTa

24. lMopsidok ocywiecmeneHusi KOHMPOJIsi 3a cob100eHUeM U UCMOSTHEeHUEeM
GOJHKHOCMHbIMU JTUYamMu, MyHUUUnanabHbIMU Cy)XawumMu u crieyuanucmamu Admu-
Hucmpayuu rnoJsioxeHuli AOMUHUCMpamueHo20 peaslaMeHma u UHbIX HOpMamueHbIX

npaeoebIx akmoe, ycmaHassnuearuwux mpeboeaHusi kK npedocmaesneHuro MyHuyunasb-
HOU ycryeu, a makxxe npuHssmuem umu peweHud

24.1. KoHTponb 3a cobnogeHMEM OOIMKHOCTHbIMM nnuaMn AOMUHUCTPALUUK, MOSoXe-
HUA  AOMWHUCTPATUBHOIO perfnaMmeHTa M WHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaB-
nueawowmnx TpeboBaHna K npegocTaBneHMto MyHMUMNAnbHOW YyCnyry, OCYLWECTBMAeTCcs B

dopwme:
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1) TeKyLLero KOHTpons 3a cobniogeHnemM nosiHOThbl U KavyecTBa npegocTtasneHns My-
HULMNansHOMW ycnyru (ganee - TeKyLWMi KOHTPOnb);

2) KOHTpONS 3a cobnogeHnem nopsigka npegocrasneHna MyHmumnansHoOn ycnyri.

24.2. TeKkyWwMA KOHTPOMb OCYLLECTBISET 3aMecTuTenb pykoBogutena AgMuHUCTpaumm
B COOTBETCTBUM C NPUKa3oM O pacnpegeneHnn obasaHHOCTEN M YNOSTHOMOYEHHbIE UM O0SK-
HOCTHbIE Nnua

24 3. TeKkywnn KOHTPOSIb OCYLLECTBNSAETCHA B Mopsake, YCTaHOBMNEHHOM pPYKOBOAW-
Tenem AgOMUHUCTPaUMM NS KOHTPOIS 3a UCMNOSTHEHNMEM NPaBOBbLIX akTOB AOMUHUCTPaLMN.

24.4. KoHTponb 3a cobniogeHnem nopsigka npegoctaBneHns MyHuumnanbHOW ycnyrm
ocyuwectenaetcd MMHUCTEPCTBOM rOCyAapCTBEHHOIO YrpaBneHus, UH(POPMALMOHHBIX TEXHO-
norun n ceasn MockoBckor obnactu B COOTBETCTBUMN C NMOPSAKOM, YTBEPXKOEHHOM NMOCTaHOBIe-
Huem [lNpasutensctea MockoBckon obnactn ot 16 anpensa 2015 roga Ne 253/14 «O6 yTtBep-
xaeHun [Nopsgka OCyWeCTBNEHNA KOHTPONSA 3a NpeAoCTaBfEHWEM FOCYAapCTBEHHbIX U My-
HUUMNanbHbIX yCcnyr Ha Tepputopun MockoBckor obnactm n BHECEHUM M3MEHeHUN B lNonoxe-
HMe o MnHuUCTepCcTBE rocygapCTBEHHOrO ynpaBneHusi, MHPOPMALMOHHBIX TEXHOOMMIN U CBA3N
MockoBckon obnactu» n Ha ocHoBaHuK 3akoHa MockoBckonm obnactn ot 4 masa 2016 roga Ne
37/2016-03 «Kopekc MockoBckon obnactv 06 agMMHUCTPATUBHBIX MPaBOHAPYLUEHUSAXY .

25, IMopsi0ok u nepuodu4YHOCMb OCyw,ecmeJslieHUsi MeKyu,e2o KOHmMpoJsisi
nosiTHombI U Kayecmea npedocmaseneHusi MyHuyunansHoU ycrya2u U KOHmMpOoJis 3a
cobnodeHuem nopsioka npedocmasneHusi MyHuyunanbHou ycryau

25.1. TekywMin KOHTPOSb OCYLLUECTBMSETCA B (popMe MNpOBEpKU pelleHurn U OencTBum
yyacTBylOLWMX B npegoctaBneHnn MyHUUMnansHOM yCryrn OOSMKHOCTHbLIX JML, rocy4apCTBEH-
HbIX FPaXXg4aHCKUX cryawux AQMUHUCTpaUnn, a Takke B dOpMe BHYTPEHHUX MPOBEPOK B Af-
MUHUCTpaLmMm no 3aaBneHnam, obpaleHnsam u xanobam rpaxagaH, X o6beaUHEHNA U OpraHun-
3aUMin Ha pelleHuns, a Takke OencTBua (6esgencTBus) OOSMKHOCTHBIX NNUL, MYHUUMNANbHbIX
cnyxawmx AQMUHUCTpaLMK, y4acTBYOLWNX B NnpegocTaBneHmm MyHuumMnansHOm ycnyru.

25.2. Tlopsgok ocyuiecTtBreHmst Tekyuero KoHTponsa B AQMUHUCTpaUnn yctaHaBnmBaeT-
cs pykoBoauTenem AAMUHUCTpaUUN.

25.3. KoHTponb 3a cobntogeHnem nopsigka npegoctaBneHns MyHuumnanbHOW ycnyrm
OCYyLLEeCTBNAETCA YNOMHOMOYEHHbIMU LOSMKHOCTHBIMU nNuuamn MuHUCTepcTBa rocyaapCTBEH-
HOro ynpasfieHusi, MTHPOPMALMOHHbLIX TEXHOSOrM 1 cBa3nm MockoBckor obnactu nocpencTsom
NpoBeAeHUs MaHOBbIX M BHEMMAHOBbLIX MPOBEPOK MCMNOSTHEHUS YNOMHOMOYEHHbIMU OOMKHOCT -
HbIMW nvuamMn AAMUHUCTpauun obasatenbHbIX TpeboBaHUM nopsgka npegoctaBrieHns My-
HAUMNanbHOM ycnyrm u TpeboBaHMK, YCTAHOBMEHHbIX  HACTOAWMM  AOMWHUCTPATUBHbLIM
pernamMmeHToMm.

25.4. T[lnaHoBble NpoBepku ALMUHUCTpPaAUUM NPOBOAATCHA YMNOMHOMOYEHHbIMU OOSK-
HOCTHbIMKU NUuamMu MuHUCTEpPCTBaA rOCYAAPCTBEHHOIO ynpaBneHnsa, MHPOPMaLUMOHHBLIX TEXHO-
norun n cesasm MockoBckor 06acT Ha OCHOBAHUKN €XEerogHoro nfiaHa NpoBeaeHUst NPOBEPOK,
cchopmmupoBaHHOro u cornacosaHHoro lNMpokypaTypon MockoBckon obnactun, He vauwle ogHOro
pasa B AiBa roga.

25.5. BHennaHoBble npoBepku ALMUHUCTPALUKU NMPOBOASATCHA YNONHOMOYEHHbLIMU LOMK-
HOCTHbIMKU NUuaMn MuHUCTEpPCTBaA rocyAapCTBEHHOIO ynpaBneHnsa, MHPOPMaLUMOHHBLIX TEXHO-
normnn n ceasn MockoBckon obractv no cornacosaHuio ¢ MNpokypatypon Mockosckon obnactu
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Ha OCHOBaHUW pelleHnsa 3amecTutena npeacepatensa MNpasutenbctBa MockoBckon obnactmn —
MUHUCTPa [OCYAapCTBEHHOIO YMpaBfieHNs UH(POPMALMNOHHBIX TeXHoNorMm n ceasm MockoB-
ckon obnacTtu, NPMHUMAEMOro Ha OCHOBaHUM ObpaLleHui rpaxkaaH, opraHM3aunin U noslyyYeH-
HOW OT roCyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro camoyrnpasneHnsa nHopmMaumnmn o ak-
Tax HapyweHun 3akoHogaTtenbctBa Poccunckon depepaunm n BAEKYLWMX UM MOTYLIMX MO-
BrfeYb BO3HUMKHOBEHNE Ype3Bbl4alHbIX CUTyaLuUIn, Yrpo3y KU3HN U 300POBbLI0 rpaxaaH, a Takke
MacCCOBble HapyLLUEHWS NpaB rpaxgaH.

25.6. BHennaHoBble NPOBEPKN MOTYT Takxke NPOBOANTLCS No TpeboBaHuto [NpokypaTypbl
MockoBckor obnactu, a Takke B Lendx KOHTPONs 3a WCMNOfIHEHMEM paHee BblAaHHOMo
npegnucaHnsa o6 ycTpaHeHun HapyLlleHnsa obssaTenbHbIX TpeboBaHmii.

26. OmeemcmeeHHOCMb GOJ/HKHOCMHbIX JTUY, MyYHUYUNasnbHbIX CAYXauwux u
cneyuanucmoe AOMUHUCMpayuu 3a peuweHusi u delicmeus (6ezdelicmeaue), NpuHUMa-
eMblie (ocyuwecmesisieMbie) uMu 8 xo0e npedocmaesneHusi MyHuyunanbHoU ycnyau

26.1. [JormkHOCTHbIE Nuua, MyHMUMNanbHble cryXalune u cneumanmctel AQMUHUCTPaLNN,
OTBETCTBEHHbIE 3a NpegocTasneHne MyHuuunanbHOM YCNyru n y4acTeyolmne B npegocrasne-
HUM MyHuLMnNanbHOW yCnyrm HecyT OTBETCTBEHHOCTb 3a MNpUHMMaemble (OCyLLecTBrsSemMble) B
xoge npepgoctaBneHns MyHuumMnanbHOW ycnyrn pelueHns u gencreus (6esnencremne) B COOT-
BETCTBMM C TpeboBaHuAMM 3akoHoaaTenbcTBa Poccumnckon ®epepaumn.

26.2. HenonHoe unn Heka4yecTBeHHoOe npegocTasrieHe MyHuumMnansHOW ycnyru, BbisiB-
NeHHoe B npouecce TeKyLero KOHTPOon4, BNe4Ye€T NpUMMeHeHne UCUUNIIMHAPHOrO B3bICKaHUS B
COOTBETCTBUM C 3aKoHoAaTeNnbLCcTBOM Poccunckon denepaumn.

26.3. HapyweHune nopsagka npegoctaBneHns MyHuumMnansHOW ycnyru, nosriekwee He-
npepocTtaBneHne MyHuumnanbHon ycnyrm 3assutento nmbo npegoctasneHne MyHuumnanbHoOm
ycnyrn 3asBUTENO C HapyleHWeM YCTaHOBMEHHbIX CPOKOB, npegycmaTpuBaeT agMUHUCTpa-
TUBHYIO OTBETCTBEHHOCTb AOSMPKHOCTHOIO nuua AAMUHUCTPAUUM OCYLLECTBIISOWEro UCMOMHNU-
TenbHO-pacnopaauTeribHble NOSTHOMOYNSA B COOTBETCTBUM ¢ 3akoHOM MockoBckon obnactu ot
4 masa 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactn 06 agMMHUCTPaTUBHLIX NPaBo-
HapYyLUEHUSX».

26.3.1. K HapyLweHusam nopsaka npegoctaBneHna MyHuuunanbHOW ycryru, yCTaHOBIEH-
HOro HacToAWMM AOMUHUCTPATMBHBIM pernameHToM B COOTBETCTBUM ¢ PefeparibHbIM 3aKOHOM
oT 27.07.2010 Ne 210-®3 «O6 opraHuM3aumm nNpegocTaBfieHUsl FTOCYAAPCTBEHHbLIX U MYHULM -
nanbHbIX YCIyr» OTHOCUTCS:

1) TpeboBaHne ot 3assutens ([MpeacrtaButena 3asBuTens) NPeacTaBreHnss JOKYMEHTOB
N MHOPMAaLMM NN OCYLLECTBIEHUA AENCTBUNA, NpeacTaBeHne Unm ocyLeCcTBEHNE KOTOPbIX
He MNpeayCcMOTPEeHO HacTosawuM AOMUHUCTPATUBHBIM perfnameHToM, MHbIMU HOPMaTUBHbLIMU
NpaBOBbIMWN akTamu, PerynmpyroLwmnmMm OTHOLLEHNS, BO3HUKAIOLLME B CBA3M C NpefoCTaBneHneM
MyHuumnanbHoM ycnyru;

2) TpeboBaHue ot 3assutens (MpeactaButens 3asBuTens) npegcraBneHns 4OKYMEHTOB
n nHopMaumm, B TOM Yucne NOATBepXKaalLWwmnX BHeCeHNe 3aaBuTenem nnatbl 3a NpegocTaB-
neHne MyHUUMNANbHOM YCIyrn, KOTOPblE HaxXoOATCA B PacrnopsXeHUUM opraHoB, NpeaocTas-
nawwmx MyHuumnanbHyo yCnyry, UHbIX rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOro Camo-
ynpaeneHns nnbo noaBegOMCTBEHHbLIX OpraHvM3auui, yy4acTBYHOLWIMX B npegoctasneHun My-
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HULMNANbHOM YCIyrn B COOTBETCTBUMN C HACTOALLMM AOMUHUCTPATUBHbLIM PErfiaMeHTOM;

3) TpeboBaHue ot 3assutensa (MNpencraBuTtens 3aaBUTENs) OCYLLECTBEHUS OENCTBUN, B
TOM 4mMCre COrnacoBaHuin, HeobxoaMMbIx Ana nonyyvyeHns MyHMuMnNanbHOM yCnyrn n cBA3aHHbIX
c obpalieHmemM B MHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBneHus, opra-
HU3auumn, ona npegoctasneHns MyHuumnansHOM yenyrn He NpeayCMOTPEHHbIX HacToAWwmMM AL -
MUHUCTPATUBHbBIM perfameHTomMm;

4) HapyLleHne cpoka peructpauumn 3aseneHnsa 3aasutens (MNpencraButens 3assuTens) o
npegocTtaBneHnn MyHUUMNANbLHOMW YCNyrn, YyCTaHOBNEHHOro AOMMHUCTPATMBHBLIM perfiamMeH-
TOM;

5) HapylwieHne cpoka npepocTasneHns MyHUUMNanbHOW yCnyri, yCTaHOBNEHHOro ALMU-
HUCTPATUBHbLIM PErfiaMeHTOM;

6) oTka3 B npueme gokymeHTtoB y 3assutens ([MpeacraButens 3asiBUTenNs), eCrim OCHoBa-
HWS OTKa3a He NpeayCMOTPEHbl HACTOAWNM ALMUHUCTPATUBHBLIM PErfTaMEHTOM;

7) oTkas B npegocTtasneHnn MyHuuunansHOM ycrnyru, eCnm OCHOBaHUA OTKasa He npeay-
CMOTpPEHbI HAaCTOAWMM AAMUHUCTPATUBHLIM PErMAaMEHTOM;

8) HeMOTMBMpPOBaHHbLIM OTKa3 B npegocTaBneHm MyHuumnanbHOW yCryrn, B crnyyae oT-
CYTCTBMSI OCHOBaHUN ANsi OTKasa B npegoctaBneHnn MyHuumnanbHOW yenyru;

9) oTka3 B UCMpaBfeHUN OONYLIEHHbIX OnevYaTtok U ownbOoK B BblOAHHbIX B pesyrnbTate
npepocTaBneHns MyHuumnanbHOW yCcnyru [OKyMeHTax IMbo HapylleHue YCTaHOBIIEHHOMO
CpOKa Takux ucrpasrieHUn.

26.4. JOMKHOCTHLIM NMUOM AOMWHUCTPaAUUK, OTBETCTBEHHLIM 3a cOoOntoaeHne nopsigka
npepocTaBneHns MyHuumnanbHOM YCNyru SBAseTCs pyKOBOAMTENb CTPYKTYPHOro nogpasgene-
HUS AOMUHUCTPaLMN.

27. lMonoxeHus, xapakmepu3yrouw,ue mpeboeaHusi K NOpPsiOKy U ¢gpopmam
KOHmMposns 3a npedocmasneHuem MyHuyunanabHOU ycryau, 8 moM 4Yucsie CO CMOPOHbI
2paxoaH,

ux o6LeduHeHull u op2aHu3ayul

27.1. TpeboBaHnaMM K NopsaKy U popMam TEKyLEero KOHTPOnda 3a npegocrtaBneHnemM
MyHUUMNanbHOM yCnyrn SBnsTCA:

- HEe3aBMCUMOCTb;

- TWaTenbHOCTb.

27.2. He3aBMCUMOCTb TEKyLLEero KOHTPONA 3akn4yaeTcs B TOM, YTO OOIMKHOCTHOE Jnuo,
YNOSTHOMOYEHHOE Ha €ro OCyLeCTBNeHne He3aBUCUMO OT OOSMKHOCTHOrO nvua, MyHuumnanb-
HOro cnyxatwlero, cneywanucrta AgMUHUCTpauUun, ydyacTtseyrowero B npegocrasneHm MyHuunm-
nanbHOW ycnyru, B TOM Yucne He nMmeeT B6NM3KOro poactea unm CBOMCTBaA (poauTenu, cynpyru,
Aetn, 6paTbs, CecTpbl, a Takke bpaTbs, CECTPbI, POAUTENW, OETU CYNPYroB 1 Cynpyru geTten) c
HUM.

27.3. [JOmKHOCTHble nuua, OCyLLeCTBASALWMNE TEKYLLNN KOHTPOMb 3a NpegocTaBneHnemM
MyHMuMnanbHON yCnyrn, AOSMKHbI MPUHMMAaTbL Mepbl NO NPeaoTBpaLLEHMI0 KOHGMNKTA UHTepe-
COB npu npegocTtasneHnn MyHuumnanbHON ycryrm

27.4. TwaTenbHOCTb OCYLLUECTBIIEHUSA TEKyLlero KOHTponda 3a npepocrtaBneHvem My-
HUUMNANbHOW YyCNyrn COCTOUT B CBOEBPEMEHHOM M TOYHOM MCMOSTHEHMM YNOSTHOMOYEHHbBIMU
nuuamun oba3aHHOCTEN, NPeayCMOTPEHHbIX HACTOALUM pa3aenoMm.
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27.5. [paxpaHe, ux obbeaMHEHMS U OpraHu3auuun AN OCYLECTBIIEHUS KOHTPONS 3a
npegocTtasneHveM MyHuUMnanbHOM ycnyrn ¢ uenbto cobniogeHns nopsgka ee npegocrasne-
HUA UMEIOT NPaBo HanpasfsaTb B MMHUCTEPCTBO rocyfapCTBEHHOMO ynpasreHus, MHdopmaum-
OHHbIX TEeXHoNormn n ceasnm MockoBckon 0bnacTu xanobbl Ha HapyLleHue AOSMKHOCTHBIMU fn-
UamMu, MyHuUMNanbHbIMU chRyxawuMmm AQMUHUCTpauumM nopsgka npegoctasneHns MyHuum-
nanbHOM YCnyru, noenekwee ee HenpeacTaBrneHWe WNu npefaocTaBreHve C HapylleHnem
CcpoKa, YCTaHOBJIEHHOIO HACTOAWMM AOMUHUCTPATUBHBIM pernaMmeHToM.

27.6. [paxpaHe, ux obbedMHEHMS M OpraHu3auuun AN OCYLECTBIIEHUS KOHTPONSA 3a
npegocTaBneHnem MyHuUMNanbHOW yCnyrn UMEKT NpaBo HanpasnsaTb B AOMUHUCTPALMIO UH-
AnBuayarnbHble N KONNEKTUBHbIE obpalleHnsa ¢ NpeanoXeHNnsIMmn no CoBepLUIEHCTBOBAHUIO MO-
psaka npegoctasneHns MyHuumnansHOW ycnyrm, a Takke xanobbl n 3asBrneHns Ha OencTBus
(6espencTBme) AOMKHOCTHBLIX NUL, AOMUHUCTPAUUN U NPUHATbIE UMW PELLEHUS, CBA3aHHble C
npegoctasneHemMm MyHMUMNanbHOW yCryriu.

27.7. KoHTponb 3a npegoctasneHemMm MyHuuunanbHOW ycryru, B TOM YUCNe CO CTOPO-
Hbl rpaXxgaH nx o6beanHEHN N OpraHM3aL i, OCyLLLECTBNAETCA NOCPEACTBOM OTKPbITOCTY Aesi-
TeNbHOCTU AAMUHUCTpauuK npu npegoctasneHnn MyHUUMNaneHOW YCrnyru, NonyYeHuss non-
HOW, aKTyaslbHOW W OOCTOBEPHOM WHAOpMauuun o nopsiake npepoctasneHms MyHuumnanbHoON
ycnyrm n BO3MOXHOCTU AocyaebHOro paccMoTpeHuns obpalleHun (xkanobd) B npouecce nonyye-
HUs MyHUUMNansHOW yCnyru.

27.8. 3assutenu (MNpencraBurtenu 3asBuUTensa) MOryT KOHTPONIMPOBATbL NPeOCTaBEHNE
MyHuumnanbHOM ycnyru nyteMm nonydeHns uHdopmauuMm O Xxode npenocTaBneHus
MyHUuMNanbHOM yCcnyrn, B TOM 4YMCIie O CpOKax 3aBepLleHUs agMUHUCTPaTUBHBIX npoueayp
(oenctemin) nNo TenedgoHy, NyTeM MUCbMEHHOro obpalleHusl, B TOM Yuchne Mno 3feKTPOHHOWN
noyte n yepes PIIy.

V. locynebHbIN (BHeCyAeOHbIN) NOpAAOK 06XXanoBaHMA peLueHuin u AencTBun
(6be3pencTBUA) AOMKHOCTHBIX UL, MyHULUNANbHbIX CIRyXaluX U cneunuanucToB
AOMUHUCTpaumK, y4acTByOLWMX B npeagocTtaBrneHun MyHmumnanbHom ycnyrum

28. [locydebHnbili (eHecyOebHbIl) nopsidok obxkanoeaHusi peweHul u deticmeul
(6e30elicmeusi) QO/MKHOCMHbIX JIUY, MYHUUUNalbHbLIX CAYXawux u cneyuasaucmos,
yyacmeyruwjux 8 npedocmaeneHuu MyHuyunansHouU ycnyau

28.1. 3asasutenb (lMpencraButenb 3adBUMTENs) UMeeT nNpaBo obpatutbCca B
AgMuHUCTpaumio, a Takke MUHUCTEPCTBO rocyAapCTBEHHOro ynpasneHus, MHPOPMaLMOHHbIX
TexHonorum n ceasmn MockoBckor obnactu ¢ xanobown, B TOM YACHE B CreayoLWmxX crydasx:

1) HapylweHue cpoka perucrpauuu sanpoca O NnpefoCcTaBreHuu rocyaapCTBEHHON WNn
MYyHUUMNANBHOW YCryrK, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHOro 3akoHa OT
27.07.2010 roga Ne 210-®3 (koMNNeKCHbIN 3anpoc);

2) HapylleHue cpoka npepocTtasneHMs MyHuuunanbHOW ycnyru, yCTaHOBIIEHHOrO
HaCTOALWMM AOMUHUCTPATUBHBLIM PErfiaMeHTOM;
3) TpeboBaHue y 3asButensa OKYMEHTOB, UM MHopmauun nmbo ocyLiecTBNEHUS

AENCTBUNA, NpeacTaBNeHne UM ocyLecTBieHMe KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMK akTamu Poccuiickon degepaunn, HOPMaTUBHBIMU NPaBOBLIMW akTaMu CyObekToB
Poccunckon ®epepauuun, MyHUMUMNANbHBIMW MPaBOBbIMM  akTaMu aANA  npegocTaBneHus
rocygapCTBEHHbIX UM MyHULUMNANbHbBIX YCIyT;
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4) OTKad B nNpuemMe [LOKYMEHTOB nNpeaoCTaBfieHMe KOTOpbIX NpeaycMOTpeHo
HOpPMaTMBHbIMW MNpaBoBbIMK akTamun Poccunckon depepaunn, HOPMATUBHBIMU NPABOBLIMU
aktamn cybbektoB Poccunckon depepaunmn, MyHUUMNANbHbIMW MNPaBOBbIMW akTaMun Onsi
npegocTaBneHns rocygapCTtBEHHON UM MyHUUMNANbLHOW YCIYrn, y 3asBUTENS;

5) OTKa3 B NpefoCTaBfieHMN FOCYAapCTBEHHOW WUANM MyHUUUNANbHOW YCNyru, ecrnu
OCHOBaHMA OTKasa He npeaycMoTpeHbl eaepanbHbiMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HUMW WHBIMW HOPMAaTMBHbLIMW NPaBOBbIMM akTamu Poccuiickon degepaumn,
3aKOHaMW U UHLIMW HOPMaTUBHBLIMK NPAaBOBbIMW akTamMu cybbekTtoB Poccunckon denepaumm,
MYHUUMNANbHBIMU NPAaBOBbLIMU aKTaMu;

6) TpeboBaHne c 3assutenda ([peactasuTens 3asBuTensl) Npu nNpegocTaBneHUn
MyHuumMnanbHOM ycnyru nnatbl, He nNpPeayCMOTPEHHOW HacToAWwMM  AOAMUHUCTPATUBHbLIM
pernameHTomMm;

7) OTKa3 opraHa, npefoCTaBnslOWEero rocyaapCTBEHHYO — YCnyry, oOpraHa,
npegocTaBnAlLLEro MYHULMNANbHYO ycnyry, OOIMKHOCTHOrO niua opraHa,
npegocTaBnAwLWeEro  rocygapCTBEHHYH  YCrnyry, WM opraHa, npefocTaBnsawroLwero
MYHULMNANbHYO YCNyry, MHOrO(YHKLMNOHANbHOrO LeHTpa, paboTHMKa MHOrO(YHKLUMOHANBHOMO
LUeHTpa, onpraHusauun, npegycMoTpeHHbIX YacTtbio 1.1 ctatbnm 16 depepanbHOro 3akoHa oT
27.07.2010 roga Ne 210-®3, unum nx paboTHNKOB B UCMPaBEHNN OOMYLIEHHbIX MMU ONEeYaTokK U
owmnboK B BblAaHHbIX B pe3yrbTaTe NpeaocTaBfieHust rocyaapCTBEHHOMW UM MyHULMNANbHON
yCrnyrm AOKyMeHTax nimbo HapyLleHne yCTaHOBIIEHHOMO CPOKa TakuxX UCNpaBeHni;

8) TpeboBaHue y 3assutens (MpencraButens 3assutens) NnpeactaBneHNsa JOKYMEHTOB U
WHopMauun, oTcyTcTBue n (UnM) HeOOCTOBEPHOCTb KOTOPbIX HE yKa3blBanuCb npu
nepBoOHa4YanibHOM OTKase B nNpueMe [OOKYMEHTOB, HeobxoaumbiX ANs npegocTtaBfeHus
MyHuUMNanbLHOW ycnyru, 3a WUCKIYEHMEM CriydaeB, NpedyCMOTPEHHbIX NMYHKTOM 4 4yactu 1
ctatbn 7 depepanbHoro 3akoHa «O6 opraHM3auMM nNpenocTaBfieHUsI FOCYAapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYT;

9) HapyweHue cpoka unM nopsigka  Bblgayn  OOKYMEHTOB MO pesyrnbTaTam
npegocTaBneHns rocygapCTtBEHHON UM MyHULMNANBbHON YCIyru;

10) npuocTaHoBneHne npeaocTaBfieHUsl TOCYyAapCTBEHHOM MW MYHUUUNANbHOW YCRyru,
€CNMM  OCHOBaHUS MPUOCTAHOBMEHUS He nNpeayCcMOTpeHbl denepanbHbIMM  3aKOHaMU U
NPUHATLIMU B COOTBETCTBMM C HUMU MHbIMW HOPMaTUBHLIMWU NPaBOBbIMU akTamu Poccuinckom
depgepaumm, 3akoOHaMU U UHBIMUM HOPMATUBHBIMW MPaBOBLIMW akTaMun CyObekToB Poccumnckon
denepaumm, MyHUuUnNanbHbIMM NPaBoOBbIMU aKTaMMU.

28.2. JKanoba nopaetca B NUCbMEHHOW d)opMe Ha OymaxHoMm HocuTene nunbo B
3I1IEKTPOHHOMU (hopme.

28.3. JKanoba MoxeT ©OblTb HanpaefeHa MO MNOYTe, C  WCNOSfb30BaHUEM
NHOPMAaLNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WHTepHeT»,  odwmuymanbHOro  cauvta
AoMuHUCTpauuun, nopTtanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxke MoxeT
ObITb NpUHATa Npu N4HOM npueme 3assutens (MpeacrasuTtens 3agaBuTens).

28.4. )Kanoba gormkHa cogepxaTb:

1) HavMMeHOBaHMe opraHa, npegocrtasnswowero MyHuumnansHyo ycnyry, nunbo
opraHusauuu, ydacTteywouwen B npegoctaBneHnn MyHuumnaneHOW ycrnyrn; amunuio, Mms,
OTYECTBO [OSPKHOCTHOrO nuua, MyHAUMNANbHOro Cryxauwero, creumanucra opraHa,
npepocTtaBnaowero MyHiuuunaneHyo ycnyry nubo cneumanucta opraHusauun, yYacTByroLen
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B npegocTtaBneHnn MyHuuMnanbHOW yCnyru, peleHns u aencteus (6e3gencTeme) KoToporo
obxxanyoTcs;

2) damunuio, ums, oT4yecTBO (NocriegHee - MPU HanuMyuu), CBEOEHUs O MecTe
xuntenbctea 3agsutena (MNpegcrasutens 3aasutens) -  dwusmdeckoro nuua nmbo
HanmeHoBaHWe, cBefeHUs O MecTe HaxoxaeHusa 3assutensa ([pegctaBuTtensa 3assutens) -
IOPUAMNYECKOrO Nvua, a Takke HoMep (Homepa) KOHTakTHoro Ttened)oHa, agpec (agpeca)
SNEKTPOHHOW NOYTLI (MPY HaNMYUKM) U NOYTOBBLIN agpec, NO KOTOPbIM AOIMKeH ObiTb HanpaeneH
oteeT 3agasutento (MpegcraButento 3assuTens);

3) cBegeHnsa 06 obxxanyembix peleHnsx n genctenax (besgencraunn);

4) A0BOAbl, HA OCHOBaHUM KoTopbiX 3aasutenb ([pefcrtaButens 3adaBuTENs) He
cornaceH c pelweHnem n gencremem (besnenctsmnem).

3aasutenem (MNpeacraButenem 3aaBuTens) MoryT ObiTb NpeacTaBreHbl JOKYMEHTbI (Mpu
Hanuuun), noaTBepXaatoLLme ero 4oBoAbl, IMBO UX KONUN.

28.5. B cny4yae, ecnu xanoba nogaetca uyepes [lpencraButens 3asBUTENS, Takxke
npeacTaBnAeTCca OOKYMEHT, NOATBEPXKAAOLWMIA NOMHOMOYMS Ha OCYLLEeCTBEHne AeNCTBUA OT
nmMmeHn 3aaBuTens.

28.6. JKanoba, noctynuBwas B AOMUWHUACTPAUMIO, MOAMNEXUT  PACCMOTPEHUIO
AOIMKHOCTHBIM FULIOM, YNOSTHOMOYEHHbBIM Ha paccMOoTpeHune xanob, KoTopbl obecnevmBaeT:

1) npvem n paccMmoTpeHune xanob B cOOTBETCTBUM C TpeboBaHnamn denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauun npeaocTaBneHnsi rocyaapCTBEHHbIX U My-
HULMNANbHbIX YCIyr»;

2) nHopmuposarHne 3assutenen (MNpencraButenen 3aasutens) o0 nopsake
obxanoBaHusa pelweHnin n aenctenn (6es3gencTens), HapyLlamLwWmnxX UX npaea U 3aKOHHbIE WH-
Tepechl.

28.7.7Kanoba, noctynuewasi B AAMUHUCTpAUMIO, NOONEXUT perucrpaumm He nosgHee
cnegytowero paboyvero gHA CO AHS €€ NOCTYNEHNS.

28.8. XXanoba nognexuTt pacCMOTPEHUIO:

1) B TedeHue 15 pabounx aHen co gHA ee permcTpauum B AAMUHUCTpaLmK;

2) B TeyeHne 5 paboumx OHEN CO OHA ee perucTpauum B criydae obxanoBaHus
oTKasa B npueme aokymeHToB y 3asButens (Mpencrasurtens 3assutens) nnbo B nCnpaBneHum
AOMYLLEHHbIX OnevyaTtok U ownboK unu B criydae obxanoBaHus HapylleHUs YCTaHOBMEHHOro
CpoKa Takux UcnpaBreHun.

28.9.B cnyyae ecnu 3assutenem ([MpeactaButenem 3asaButens) B AQMUHUCTPaLMIO
nogaHa »arnoba, paccCMOTpPeHUe KOTOPOWN He BXOOMUT B €ro KOMneTeHuuo, B TedeHre 3 paboumx
OHen Cco [JOHA ee peructpaumm B AgMuHUCTpaumm kanoba nepeHanpasnseTca B
YNOSTHOMOYEHHbIN Ha ee PacCMOTPEHUEe opraH, 0 YeM B NMUCbMEHHOW hopme MHAGOpPMUpYyeTCA
3asasutens ([NpeacraButens 3asaBUTeENs).

[Mpn 9TOM CpPOK pacCMOTPEHUs Xanobbl UCHUCNAETCA CO AHSA perncrpauumn xanobbl B
YNOMHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

28.10. Mo pesynbTatam pacCMOTPEHUA Xanobbl AOMWHUCTPAUUA MPUHMMAET OOHO U3
cnefyowmnx peLleHun:

1) Xanoba yaoBneTBopseTcs, B TOM 4Yncrne B (oopMe OTMEHbI MPUHATOIO peLueHus,
ncnpaBneHnss JONYyLLEHHbIX OnevYaTtok M oWwnboK B BblAaHHbIX B pe3ynbraTte npeaocTaBneHns
rocyaAapCTBEHHOM UMW MYHMUMMANbHOW YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTENI0 AEHEXHbIX
CPEACTB, B3MMaHMe KOTOpbIX HE MPeayCMOTPEHO HOPMAaTMBHbIMU MPaBOBbIMM akTamu Poc-
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cunckon degepaumm, HopMaTUBHBIMU NPaBOBLIMU akTamu cybbekToB Poccunckon ®epepauuu,
MYHUUMNANbHLIMW NPaBOBbLIMU akTamu;

2) B Y4OBMETBOPEHUN Xanobbl OTKasblBaeTCA.

28.11. He nosgHee OHsA, cneayrowero 3a AHEM NPUHATUS PeLUeHUs], yKa3aHHOMo B MyHKTe
28.10 HacTodwero AgMuUHUCTpaTMBHOrO pernameHTa, 3assutento ([peacrtasutento
3asBuTens) B nucbMeHHon dopme 1 no xenanuo 3assutens (MpencraButens 3assutensd) B
3M1IeKTPOHHOM bOpMe HanpasfiseTca MOTUBUMPOBAHHbLIN OTBET O pesyfbTaTax pacCMOTpPeHUd
XanooObl.

B cnyyae npusHaHua >xanobbl nognexalwien yOoBMETBOPEHWUO B oOTBeTe 3asBUTESo
(MpepctaButento  3aaBuTens), AaeTcsa uHGOpPMaUMss O [AENCTBUSAX, OCYLLECTBIISIEMbIX
AomunHnctpaumen, ML, nnbo opraHumsaumen, npenycMoOTpeHHon 4actbto 1.1 cratem 16
depepanbHoro  3akoHa «O6  opraHuszauuMM  NPeaoCTaBrEHUsT  FTOCYAAPCTBEHHbIX U
MYHUUMNANbHbLIX YCRyry, B LEeNax He3aMeanuTenbHOro YCTPaHeHUs1 BbISIBIIEHHbLIX HapyLUEHWU
npy okasaHuv MyHuUMNanbHOW YCnyrn, a Takke MPUHOCATCA M3BUHEHWSA 3a [OCTaBfIeHHble
HeynoOCTBa M yKasbiBaeTCs UHopMauusa O AanbHenWwmnx OEeWCTBUSX, KOTopble Heobxoammo
coepwutb 3aasutento ([pencrasuTento 3assBuTens) B Uensax nonydeHus MyHuumnanbHoOn
ycrnyru.

B cnyyae npusHaHua xanobbl, He noanexallen yaoBneTBOPEHUo, B 0TBeTe 3asiBUTENO
(MpepctaBuTtento  3aaBuUTENs) AalOTCA  apryMEHTUPOBaHHbIE pPa3bsCHEHUA O NpUYMHax
MPUHSATOrO peLleHnsl, a Takke nHdopmMmaums o nopsgke obxanoBaHUsi NPUHATONO pPeLUEHUS.

28.12. lMpn ypoBneTBOpeHUM Xanobbl AAMUHUCTPaUMA NPUHUMAET ucYepnbiBaroLmne
Mepbl MO YCTPaHEHUIO BbISBMEHHbIX HapylweHWn, B TOM 4ucne no Bblgade 3adaBUTENIO
(Mpenctasutento 3aasutens) pesynbtata MyHuuunanbHOM ycrnyru, He nosgHee 3 paboyumx
AHEN CO OHA NPUHATUA peLLEeHNS.

28.13. AQMMHUCTpaUMA OTKasblBaeT B yOOBETBOPEHUM Xanobbl B criegyrowmx cryvasax:

1) HanNUuMst BCTYNMBLUErO B 3aKOHHYHK CUNY peLleHns cyaa, apbutpaxHoro cyaa no
Xanobe o ToM e npegMeTe 1 No TEM e OCHOBaHUSAM;

2) nogaymn xanobbl NMLOM, NOSTHOMOYUA KOTOPOro He MNoATBEPXKAEeHbl B MOpPsiAKe,
YyCTaHOBIIEHHOM 3aKoHogaTenbCcTBOM Poccuinckon degepaumm;

3) HanuMuusa  peweHuss no  xanobe, nNPUHATOrO paHee B COOTBETCTBUN C
TpeboBaHNaAMN HacToswero AAMUHUCTPATUBHOIO perfameHTa B OTHOLWIEHUUM TOro e
3aasutens (MpeactaButens 3asBUTENA) U MO TOMY Xe NpegMeTy Xanoobbl;

4) Npu3HaHUs xxanobbl HEOBOCHOBAHHOMN.

28.14. B cnyyae yCTaHOBMEHUsI B XO4€ WNM NO pesynbTaTaM pacCcMOTpeHus Kanobbl
NpU3HaKkoB COObITUS aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUA UM NPECTYNNEHNa AOMKHOCTHOE
nnuo, HagerneHHoe NOSTHOMOYUAMUM MO PacCMOTPEHUN Xanob, He3amennuMTernbHO HanpasnsaeT
nmeromneca matepumansl B MMHUCTEPCTBO rocyAapCTBEHHOIO YrpaBieHUs, NHPOPMaLNOHHbIX
TexHosormm n ceasn MockoBckor obnactin, a Tak e B opraHbl NPOKypaTypbl.

28.15. B cnyyae ycTaHOBNEHMst B Xo4€e WNv MO pesynbTaTaM pacCMOTPeHust Kanobbl
NPU3HaKoOB NPECTYNNEHNS AOMPKHOCTHOE NNUO, HaZeneHHOe NOSIHOMOYMUSIMU NO PACCMOTPEHUIO
Xanob, He3ameanMTeNbHO HaNpaBnsaeT UMeKLNecs MaTepuarnbl B OpraHbl NPOKypaTypbl.

28.16. B oTBeTe no pesynbTtatam pacCMOTPEHUS xanobbl yKka3biBatOTCS:

1) OOJDKHOCTb, (haMunusl, uUMd, OT4ecTBO (MpW HanNu4ynm) LOOSMKHOCTHOrO nuua
AOMUHUCTPaLMK, NPUHABLLENO peLLeHne no xanobe;
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2) HOMep, AaTa, MEeCTO MNPUHATUS peLleHus, BKN4Yas CBeAeHUA O OOMMKHOCTHOM
nvue, pelweHne unu gencreme (besgencrane) KOToporo obxanyercs;

3) damunus, UM, 0THECTBO (MPU HANUYUK) NN HaMMeHoBaHWe 3asiBUTENS;

4) OCHOBaHUA And NPUHATUA peLlleHns No xanooe;

5) NPUHATOE NOo xanobe peLleHune;

6) B cnyyae ecnu xanoba npu3HaHa O6GOCHOBaHHOM — CPOKU YCTPaHEHUs

BbISIBNIEHHbIX HapyLUeHWA, B TOM 4uCre CPOK npefoctaBrieHus pesynbTata MyHuumMnanbHoOM
yCcnyru;

7) B cnyyae ecnu xanoba npusHaHa HeEOOOCHOBAHHOW, - MNPWUYUHbI MPU3HAHUS
Xanobbl HeobocHoOBaHHOM N MHGopMauua o npaee 3aasutens (MpencraButensa 3asBUTENS)
obanoBaTb NPUHATOE peLleHne B cyaebHOM nopsake;

8) cBefieHMst 0 nopsiake o6xxanoBaHUA NPUHATOrO Mo Kanobe pelleHns.

28.17.01BET MO pe3ynbTaTtaM pacCcMOTPEHUN kanobbl NnoannCLIBAEeTCS YNONHOMOYEHHbLIM
Ha paccMoTpeHune xanobbl AOMKHOCTHBIM NMLOM AOMUHUCTPaLUN.

28.18. agMuMHMCTpaums BnNpaBe He NpUHMMaTb Xanoby B cry4yae OTCYTCTBUSA MOMHbIX
KOHTAKTHbIA OaHHbIX Nuua, nogasllero xanoby (Pamunua, umsi, OTY4ECTBO (MPU Hammuum),
NOYTOBbIV agpec (aapec ANEeKTPOHHOM NOYTbI, MO KOTOPOMY AOSMKEH ObITb HanNpaBneH OTBET.

28.19. AomuHucTtpauus coobuiaet 3assutento (MNpeacrasutento 3aasutens) ob octaene-

HWUK Xanobbl 6e3 oTBeTa B TeveHne 3 paboumx gHEN Co OHA perncTpauunm xxanobbi.

28.20.3asBuTensb (MNpencraBuTens 3asBuUTens) Bnpase ob6xanoBaTb NPUHATOE Mo xarnobe
peweHne B cyaebHom nopsgke B COOTBETCTBUM C  3aKoHOAATeNbCTBOM  Poccumnckon
depepauunm.

28.21.MNopsgok paccmoTpeHns xanob 3aasutenen ([peactaButenen 3asBuUTens)
MWHUCTEPCTBOM rOCYAapCTBEHHOrO YNpaBfieHUsl, WH(POPMALMNOHHBIX TEXHOSNIOTMN W CBA3N
MockoBckon o6nacTn NPoNCXoanT B NOPsiAKE OCYLLECTBMEHUSI KOHTPONS 3a NpeaocTaBfeHNEM
rocyAapCTBEHHbIX MU MyHUUMNANbHbLIX YCAyr, yTBEPXXAEHHOM nocTaHoBrneHnem lMpaBuTtenncTea
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsgka
OCYLLIECTBMNEHNS KOHTPONSA 3a NpeaoCTaBNEeHNEM rocyapCTBEHHbLIX M MYHMUMMANbHBIX YCnyr
Ha TeppuTopun MockoBckon obnactn n BHeceHUn nameHeHun B MNonoxeHne o MuHucTepcTee
rocyaAapCTBEHHOro  ynpaBrieHusi, MHGOPMALMOHHbIX TEXHOMNormm un cBsas3nm MOCKOBCKON
obnactuy».

VI. NMpaBuna o6paboTkn nepcoHanbHbIX AaHHbIX NPU NpPeAoCTaBNeHun
MyHuuMnansHom ycnyru

29. lMpaeuna ob6pabomku nepcoHanbHbIX OaHHbLIX Npu npedocmaessieHuu
MyHuyunanbHoU ycnyau

29.1. ObpaboTka nepcoHanbHbIX AaHHbIX NpU npegocTaBneHun MyHuLMNansHOM ycnyru
OCYLLEeCTBNSAETCA Ha 3aKOHHOM W  CnpaBegsiMBoM OCHOBE C  yyeToM TpeboBaHui
3akoHogaTtenbcTBa Poccuiickon ®egepauumn B chepe nepcoHanbHbIX JaHHbIX.

29.2. ObpaboTka nepcoHarnbHbIX AaHHbIX NPy npegocTasneHm MyHuuunanbHOW ycnyru
orpaHn4MBaeTCa AOCTUXKEHNEM KOHKPETHbIX, onpefeneHHbIX HacToawumM AOQMUHUCTPATUBHLIM
pernameHTom uenen. He gonyckaetca obpaboTka nepcoHanbHbIX JaHHbIX, HECOBMECTUMas C
uenamm cbopa nepcoHanbHbIX AaHHbIX.
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29.3. ObpaboTke noanexart TONbKO NepcoHarnbHble AaHHble, KOTOpble OTBEYalT LENSM
nx o6paboTku.

29.4. Llenbto 06paboTkn nepcoHarnbHbIX OaHHbIX ABMASIETCS MCMOMHEHME LOMKHOCTHBLIX
0653aHHOCTEN M MOMHOMOYMI cneunanucTamm AgMUHUCTPaUMM B NpoLecce NpeaocTaBneHuns
MyHuuunansHOM ycnyrn, a Takke OCYLEeCTBMEHUS YCTaHOBMEHHbLIX 3aKoHOAAaTeNbCTBOM
Poccunckon  ®depepaumm  rocygapCTBeEHHbIX  (PyHKUMMA  no  obpaboTke  pesynbTaTtoB
npegoctasneHHon MyHuumnanbHoOM ycnyru.

29.5. MNpun 0bpaboTke NnepcoHanbHbIX AaHHbLIX B Lensax npegocTtaBneHns MyHuumnanbHom
ycnyrm He ponyckaeTtcsa obbeauHeHne 6a3 AaHHbIX, coAepXallMx nepcoHarnbHble AaHHble,
0bpaboTka KOTOpbIX OCYLLECTBMAAETCS B LieNsiX, HECOBMECTUMbIX MeXay cobon.

29.6. CopepxaHne wn o00bem obOpabaTbiBaeMbiX MEPCOHANbHbLIX [OaHHbIX OOJTKHbI
COOTBETCTBOBATb 3adABMeHHON Lenu obpaboTkn. ObpabaTbiBaemble NepcoHarnbHble AaHHbIE HE
AOITKHbI ObITb M30bITOYHBIMM MO OTHOLLEHMIO K 3asiBfIEHHON Lenn nx odpaboTku.

29.7. lpn ob6paboTke nepcoHanbHbIX AaHHbIX AO0SMKHbI ObiTb 0obGecneyeHbl TOYHOCTb
nepcoHanbHbIX OaHHbIX, MX OOCTATOYHOCTb, @ B HEOOXOAMMBIX Crydasx W akTyanbHOCTb MO
OTHOLLEHMIO K Lienn obpaboTkn nepcoHasnbHbiX AaHHbIX. [JOMKHOCTHbIE Nuua AOMUHUCTpaL MK
AOIMKHbI NPUHUMAaTL Heobxoanmble Mepbl MO0 obecnednBaTtb UX NMPUHATUE MO YAANEHUIO UMK
YTOYHEHWNIO HEMOSHbIX NN HETOYHbIX JaHHbIX.

29.8. XpaHeHve nepcoHasibHbIX [aHHbIX [OOSDKHO  OCYWecCcTBNATbCA B dhopMme,
no3BonsKLEen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OOMNblLUe, Yem 3Toro Tpebyet
uenb obpaboTkM nepcoHarnbHbIX AaHHbIX, €CNN CPOK XPaHEHUs1 NepCoHasbHbIX OaHHbIX He
yCTaHOBMEH hbeaepanbHbIM 3aKOHOL4ATENbCTBOM, 3akoHodaTenbcTBOM MockoBckon obnactw,
[OroBOPOM, CTOPOHOW KOTOPOro, Bbirogonpuobperarenem unv nopyvuMtenem, no KOTopomy
aBnseTca CcyObekT nepcoHanbHbiX AaHHbiX. O6pabaTtbiBaemble NepcoHasnbHble OaHHble
nognexaTr YHUYTOXEHUI0 Nnbo obe3nuumBaHuo MO AOCTMXKEHUW uernen obpaboTkum wmnu B
crniydyae yTpaTbl HEOOXOOMMOCTU B LOCTMXKEHUM ITUX LENen, ecnnm UHoe He npeaycMOTPEeHO
3aKoHOOATENbCTBOM.

29.9. B cOOTBETCTBMM C Lenbio 06paboTkn nepcoHarnbHbIX AaHHbIX, YKa3aHHON B MyHKTE
29.4. HacTtosiwero AAMWHUCTPATUMBHOIO pernameHTa, B AAMUHUCTpauum obpabaTbiBatoTcs
nepcoHanbHble [OaHHble YKasaHHble B 3aseneHun ([punoxeHve 7 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy) 1 npunaraeMblx K HeMy JOKYMEHTaXx.

29.10. B cooTBeTCTBUM C LieNb0 06paboTKn NepcoHarnbHbIX OAaHHbIX, YKa3aHHOW B MyHKTE
29.4. HacToswero AODMMHUCTPATMBHOIO perfiameHTa, K KaTeropmsiMm CyObekToB, NepcoHarbHble
AaHHble KOTopblX obpabaTtbiBaoTcs B AOMUHUCTPALMK, OTHOCATCA pu3nyeckme, ropunamdeckmne
naua v uHOuBMAyanbHble MpeanpuHuMartenu, obpartuBwmeca B AOMUMHUCTpauUMiO  3a
npegoctasneHem MyHuLMNansHOW yCryriu.

29.11. Cpokn 06paboTkm M XpaHEHUS YyKa3aHHbIX BbIWE MNEePCOHaNbHbIX OaHHbIX
onpegensiTcs B COOTBETCTBUM CO CPOKOM AEWCTBUS COrfalleHnss ¢ CyOBbeKTOM, a Takxke
WHbIMN TpeboBaHMSIMM 3aKOHOA4ATENbCTBA M HOPMATMBHbIMW AOKYMEHTamu. 1o mcteyeHuto
CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble MNOANeXaT YHUYTOXEHUIO NnMbo
06e3nmynBaHunIo, ECNn MHOE He NpegyCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cny4ae goctmxeHunsa uenn obpaboTkum NepcoHanbHbIX AaHHbIX AOMUHUCTpaUMs
obs3aHa npekpatnTb 06paboTKy nepcoHarnbHbIX AaHHbIX UM obecnevnTb ee npekpalieHue
(ecnu obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBRSETCS APYruM NULOM, OENCTBYHOLWMUM MO
€ro nopyyYeHnto YHUYTOXUTb NepCcoHanbHble AaHHble UM oBecneunTb UX YHUUTOXEHne (ecnu
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06paboTka nepcoHanbHbIX AaHHbIX OCYLLECTBASETCA APYrMM NULOM, AEUCTBYIOLWMM MO €ero
NMOpy4yeHM0 B CpoK, He npeBblwarowmn 30 gHen ¢ gatbl AOCTWXKEHUA uenu obpaboTku
nepcoHanbHbIX AaHHbIX, €ClM MHOE He NMpefyCMOTPEHO CryXeOHbIM KOHTPaKTOM, 4OrOBOPOM
WUNKN cornaweHnem, CTOPOHOM KOTOPOro ABMNSAETCHA CyObEKT NepCoHanbHbIX AaHHbIX, IMBO ecnu
AOMUHUCTPaLMA He BnpaBe OCyLlecTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX ©e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeAyCMOTPEHHbIX deaepanbHbiMK
3aKoHaMu.

29.13. B cniyyae oT3biBa CyObEKTOM NepcoHarnbHbIX JaHHbIX corriacust Ha obpaboTky ero
nepcoHanbHbIX OaHHbIX AOMUHUCTPaAUMS OOIKHa NpekpaTuTb ux obpaboTky mnmn obecneynTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBASETCA
APYrUM NMLOM, OENCTBYIOLWMM MO NOPYyYeHUo AOMUHUCTPALMN N B Clyyae, ecriv COXpaHeHune
nepcoHanbHbIX AaHHbIX Bonee He Tpebyetca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUYTOXUTb NEepCOHanbHble AaHHble UNn obecneunTb UX YyHUUTOXEHME (ecnu obpaboTka
NepcoHarbHbIX AaHHbIX OCYLLECTBNSETCS APYrM NULOM, [AEUCTBYIOLWMM MO  NOpy4eHuto
AOMUHMCTpaUUM B CPOK, He npesblwarowmn 30 KaneHdapHbIX OHEW C AaTbl NOCTYNMEHUs
YKa3aHHOro oT3blBa, €CNN MHOE He NPeayCMOTPEHO CryXeOHbIM KOHTPaKTOM, JOrOBOPOM UM
cornawleHnem, CTOPOHOM KOTOPOro SABMSieTCs CyObeKkT nepcoHanbHbIX AaHHbIX, MO0 ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLecTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeAyCMOTPEHHbIX deaepanbHbIMU
3aKoOHaMW.

29.14. YHUYTOXEHMEe [OOKYMEHTOB, coAepXallmx nepcoHanbHble [aHHble, YTpaTUBLLMX
CBOE MpaKTU4eCKoe 3HaYeHWe M He MoAnexalimx apXUBHOMY XpPaHEHWIo, NMPOU3BOAMTCH Ha
OCHOBaHWUW aKTa YHUYTOXEHUSA NepCOHarnbHbIX AaHHbIX.

29.15. YNONHOMOYEHHbIE NULUA Ha nonyyeHune, obpaboTky, XpaHeHune, nepegady u nobdoe
ApYroe ncnonb3oBaHWe NnepcoHanbHbIX AaHHbIX 00513aHbI:

1) 3HaTb W BbIMOJIHATb Tpe6OBaHI/IFI 3aKoHOoOaTesIbCTBa B obnactn obecne4veHus
3alnTbl NepcoHarnbHbIX AAaHHbIX, HACTOALLEero A,D,MVIHI/ICTpaTMBHOFO pernameHTa,
2) XpaHUTb B TaHe W3BECTHblE UM nepcoHasribHble [OaHHbIe, I/IH(bOpMVIpOBaTb (0]

dakTax HapyweHus nopsigka obpalleHnss ¢ nepcoHasnbHbIMM - OaHHbIMW, O MOMbITKaX
HEeCaHKLMOHMPOBAHHOIO A0CTYNa K HAM;

3) cobntogatb NpaBuna Ucnosb3oBaHWs NepcoHanbHbIX AaHHbIX, MOPSA0K UX yveTa U
XPaHEHUS, UCKMIOYUTb AOCTYN K HUM NOCTOPOHHUX NNLL;
4) obpabaTbiBaTb TONbKO T€ NMepcoHarnbHble AaHHble, K KOTOPbIM NOMyYeH AOCTyn B

CUIY UCMNOJSTHEHUS CIY>KeOHbIX 0653aHHOCTEN.

29.16. Mpn o6paboTke NepcoHanbHbIX AaHHbIX YNOSHOMOYEHHbLIM NMLUAM Ha MONyyYeHune,
0b6paboTKy, XxpaHeHue, nepedady v nboe Opyroe UCnonb30BaHME MNEPCOHarnbHbIX OaHHbIX
3anpeLlaeTcs:

1) MCNonb30BaTb CBEOEHUS, coaepXallme nepcoHarnbHble JaHHble, B HeCrnyXebHbIX
uensx, a Takke B CNyxebHblX Lenax - npu BeeHWW NeperoBopoB Mo TenedgoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2) nepegaBaTb MNepcoHanbHble [aHHble MO He3aWMLWEHHbIM KaHanam CBA3U
(Tenetanmn,  dakcMMmunbHas  CBA3b,  9NEKTPOHHas  no4vta) ©6e3  mMcnonb3oBaHUS
cepTMOUUNPOBAHHBLIX CPEACTB KpMnTOorpamnyeckomn 3awmntbl MHGPOPMaLmm;
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3) BbIMOMNHATE Ha OOMYy paboTbl, CBA3aHHblIE C WCMNOSIb30BAaHMEM MEePCOHarbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrue HocuTenun nHdopMauuun, cogepxatlime nepcoHasnbHble
AaHHbIEe, N3 MecTa UX XpaHeHus:.

29.17. Jluya, ynoriTHOMOYEHHbIE Ha NonyyeHne, 0bpaboTKy, XpaHeHue, nepegady u nobdoe
Apyroe ucnonb3oBaHWE MepPCOHarnbHbIX [aHHbIX, BMHOBHblE B HapyleHun TpeboBaHui
3aKkoHo4aTeNbCTBa O 3almTe NepCcoHasrbHbIX AaHHbIX, B TOM YMche 4onyCcTMBLUNE pasrialleHne
nepcoHanbHbIX AAaHHbIX, HECYT NEPCOHANbHYH rPaXX4aHCKY0, YronoBHY, agMUHUCTPATUBHYIO,
ANCUNNANHAPHYIO U UHYIO NPEeSYCMOTPEHHYHO 3aKOHOA4ATENTbCTBOM OTBETCTBEHHOCTb.

29.18. AOMMHUCTpaumus Ona 3awmTbl NepCcoHasibHbIX AaHHbIX OT HENnpaBOMEPHOro unm
CnyyYyanmHOro AOCTyna K HUM, YHUMTOXEHUS, W3MEHEeHUsi, ONOKMpoBaHWUA, KOMMPOBaHWS,
npenocTaBneHnsi, pacrnpoCTPaHEHUs1 MNEpPCOHanbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX AENCTBUN B OTHOLUEHUN MEPCOHArbHbIX OAaHHbIX, NPUHMMAET Mepbl 3aLMUThI,
npeaycMOTpPeHHbIE 3akoHoaaTenbcTBOM Poccuinckon ®epepaumn.

MpunoxeHue 1

K Tunoson coopme

afMUHUCTPATUBHOIO perfiameHTa

no npegocrtasneHnio MyHuumnansHOW ycrnyrm

TepMuHbI 1 onpeaeneHus
B AOMVMHUCTpaTMBHOM perfaMmeHTe UCMNOoMb3YTCA criefyowme TeEpMUHbI U onpeaeneHuns:

agMUHUCTPATUBH AOMWHNCTPAaTUBHLIN pernameHT no npegnocTaBneHuto

bl pernameHT MyHUumnaneHon ycnyrn «lpegoctaBneHvio  MHgopmMauun o6
obbekTax HeBMXXMMOro nMyLLecTBa, HaxogsdLmxcs B
MYHUUMNANbHOW COBCTBEHHOCTM U NMpeAHa3HavYeHHbIX ANS coayn B
apeHay»;

AoMunHUCTpauns opraH  MEeCTHOro  camMoyrnpaBneHusi,  YNoSIHOMOYEHHbIN  Ha
npegocrasneHne MyHuuyunansbHOW ycnyru;

ECUA pefepanbHad rocygapcTBeHHas  MH(OpMaUMOHHad  cuctema
«EouHas  cuctema  umgeHTUUKauMm M ayTeHTUduKauum B
NHGPACTPYKTYpE, obecneunBatoLLen NHAOPMaLIMOHHO-
TEXHOMorMyeckoe B3aMMoOAeNCTBUE MHEOPMALMOHHBIX CUCTEM,
nucrionb3yemMblx AN NPedoCTaBieHUss  FOCYAApCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B 3N1IEKTPOHHOW hopMeY;

3aaBuTENDb niuo, obpalwarwlleecs C  3asBneHMeM O npegocTaBrneHun
MyHuUMNansHOM ycnyru;

3aaBuTEnb, nvuo, obpalaloweecs € 3asBneHVEM O  NpefocTaBreHun
3apeructpupoBa MyHuuMnanbHOW ycnyrn, umelwee ydeTHy 3anuce B ECUA,
HHbIM B ECUA npoLleaLlyo NpoBepKy, a NIMYHOCTL Nonb3oBaTensd noaTBepXaeHa

Hagnexawum obpasom (B nOOM M3 LEHTPOB 0OO6CHYXMBaHUS
Poccuiickon ®epepaumm nnn MoLL Mockosckon obnacTn);

3asBneHue 3anpoc o] npegoctaBneHumn MyHuumnansHom ycnyru,
npeacTaBneHHbIn NodbIM NpeaycMoTPEHHbIM AOMUHUCTPATUBHBIM
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nc

NNYHbIV KaOUHEeT

Mol

MOAYMb
okasaHus  ycnyr

ENC OY
MyHULMNanbHas
ycnyra

npocTas
3NeKTpoHHas
noanucb

Prry

ceTb NHTepHeT

yOOCTOBEPSAIOLLN
N LEeHTp

doann gokymeHTa

3l (ycuneHHas
kBanudpuymposa
HHas
3NEeKTPOHHas
NnoAnuch)

SJTIEKTPOHHbLIN
obpas
OOKYyMeHTa

9NEKTPOHHbLIN
OOKYMEHT

pernameHTom crnocobowm;
NH(OPMaLMOHHas CUCTEMA;

cepsuc PI1Y, nossonstowmin 3assutento nonyvatb MHpopmMaumo o
xoae 0bpaboTkn 3aaBneHnn, nogaHHbix nocpeacteom PITY;

MHOropyHKLMOHAmbHbLIN LEHTP NpeaocTaBneHnst rocy4apCTBEHHbIX
N MyHULMNAnNbHBIX YCHyT;

MOZYNb OKasaHus YCnyr eavHOW WHMOPMALMOHHON CUCTEMBI
oKasaHuWsl YCNyr, yCTaHOBMEHHbIN B AOMUHUCTPaLUK;

MyHuumnaneHas ycnyra «[llpegoctaBneHve wuHpopmauun 06
obbekTax HeLBWXNMOro NMYyLLIECTBA, HaxoadaLmxcs B
MYyHMLUMNANbHON COBCTBEHHOCTU U NpefHa3HaYeHHbIX ANs caayn B
apeHay»;

SMNEeKTPOHHas MoAnucb, KoTopasi MocpeacTBOM  UCMOMb30BaHUS
KoOoOB, MNapone WnM WHbIX CPeAcTB  MNOATBepXAaeT  gakT
hopMUpOBaHMS 3NEKTPOHHOM NOANUCKU ONPEAENEHHBIM JINLIOM;

rocygapcrBeHHas MHGopMauunoHHas cuctema MockoBckor obnacTtu
«lMopTan rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycrnyr MocKoBCKOW
obnactn», pacrnonoxeHHas B ceTun WHTepHeT no agpecy
http://uslugi.mosreg.ru;

I/IHCbOpMaLI,I/IOHHO-TeJ'IeKOMMyHVIKaLlI/IOHHaFI CeTb «VIHTepHGT»;

yOOCTOBEPSIOLLNIA LIEHTP, akkpeanToBaHHbIM MUHUCTEPCTBOM CBSA3U
N MaccoBbIX KOMMYHMKaumn Poccuinckon ®epepaunu;

9NEKTPOHHbIN 06pa3 AOKYMEHTa, NOMyYeHHbIN NyTEM CKaHUPOBaHNSA
AOKyMeHTa B BymaxkHoun coopme;

9MEeKTPOHHas uMdpoBas MOANUCb, BblAaHHAs YOOCTOBEPSIHOLLIMM
LEEHTPOM;

AOKYMEHT Ha OyMaxHOM HocuTene, npeobpa3oBaHHbIi B
SMNEKTPOHHYD OpMYy MNyTEM CKaAHWPOBAHWUS C COXPaHEHVWEM €ero
PEKBU3UTOB;

AOKYMEHT, MHOopMaLna KOTOPOro npefoctaBfieHa B 3MEKTPOHHOM
dopme n noanucaHa YCUNEHHON KBanuduumpoBaHHOM
3NEKTPOHHOM NOAMNUCHIO.
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http://uslugi.mosreg.ru/

MpunoxeHue 2

K Tunoson copme
agMMHUCTPATUBHOIO pernamMmeHTa

no npegocrtasneHnio MyHuumnansHom
ycnyru

CnpaBo4Hasi MHpopMaL s O MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3/IeKTPOHHOM NOYTbI AQMUHUCTPALIMSA U OpraHU3aLun,
y4YacTBYHOLWMX B NpefocTaBrieHMn U MHpopMUpoBaHMK O Nopsifke NpeaocTaBreHus
MyHuuMnansbHoM ycnyru

1. YKa3zaTb HaumMeHoBaHue AOMMHUCTpPaLUMN.
MecTo HaxoxaeHunsa: MockoBckas obnactb, r. Tangom, nn. Kapna Mapkca g. 12

MouToBbIN agpec: 141900, MockoBckasa obnacTtb, r. Tangom, nn. Kapna Mapkca, a. 12
KoHTakTHbIN TenedoH: 8(496)203-33-27

"opsyasa nuHna N'ybepHaTtopa Mockosckon obnactu: 8-800-550-50-30.
OdomumanbHbIn canT B MHOOPMALMOHHO-KOMMYHUKAUMOHHON ceTn « IHTEepHEeT»:
http://www.xn----7sbbo1aiileetr.xn--p1ai/

Appec anekTpoHHOM noYThl B ceTn HTepHeT:kui.taldom@mail.ru

2 CnpaBo4Has uHcpopmauus
MHdopmauma npuseneHa Ha cante PITY: uslugi.mosreg.ru

MpunoxeHue 3

K Tunoson copme
aAMUHUCTPATUBHOIO perfiameHTa

no npegocrtasneHnio MyHuyunanbHou
ycnyru

Mopsinok nonyvyeHUA 3anHTepecoBaHHbIMU NMUaMK MHOpPMaLMKU NO BONpocam
npegoctaBneHnsa MyHMuunanbHon ycnyru, cBeaeHUn o xoae nNpefocTaBneHus
MyHuuunanbHow ycnyru, nopsgke, oopMme U Mecte pasmelleHUs MHgpopmauum o
nopsigke npegocraBneHnsa MyHuumMnansHom ycnyru

1. NHdopmaums o npegoctaBneHnn MyHuuunanbHOM yCryrn pasMmellaeTcs B afiek-

TPOHHOM BUAE:
1) Ha odpuumansHOM cante AaMuHUCTpauuu - http://www.xn----7sbbo1aiileetr.xn--

p1lai/
2) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, noceBsweHHbIXx My-
HULMNAansHOM ycryre.
2. PasmelleHHaa B anekTpOHHOM Buae vHdopmaums o npegoctasneHnn MyHuum-
nanbHOM YCnyru AofMKHa BKMoYaTb B cebs:
3) HanMmeHoBaHWe, MOYTOBble agpeca, CnpaBOYHble HOMepa TenedoHoB, agpeca

SJ'IeKTpOHHOIZ Nno4yThbl, agpeca canToB A,ElMMHI/ICTpaLl,VII/I;
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4) rpadovk paboTbl AOMUHUCTPaALWMK;

5) TpeboBaHus K 3asBNeHN0 1 NnpunaraemMmbiM K HEMY OOKyMeHTaM (BKMYasa mnx ne-
peyveHb);

6) BblAEP>XKN U3 NPaBOBbLIX akTOB, B YacTu Kacatowencsa MyHuyunanbHomn ycnyru;

7) TekCT AOMUHUCTPATMBHOIO pernamMmeHTa C NPUoXeHNAMMU;

8) KpaTkoe onncaHue nopsigka npegoctasneHna MyHuumnansHOM ycnyru;

9) obpasubl 0opMIIEHNS JOKYMEHTOB, HEOOXoAMMbIX Ans nonyyvyeHmss MyHmumnans-
HOW yCrnyrn, n TpeboBaHus K HUM;

10) nepeyveHb TUMNOBbLIX, Hanbornee akTyanbHbIX BOMNPOCOB, OTHOCALWMXCA K MyHuUUn-
nanbHON ycriyre, N OTBETbI HA HUX.

3. KoHcynbTupoBaHne no BonpocamMm npegoctasneHna MyHuuunansHOW ycnyrm
cneunanuctamm AGMUHUCTpaLMn ocyLLecTBnsieTca 6ecnnaTHo.

4. NHdopmupoBanne 3assutenen ([peactaButenen 3aaButenen) o Mopsigke

npegocTaBneHns MyHMuMnanbHOM yCryrn OCyLLecTBISieTCs Takke Nno TenedoHy «ropsyen nu-
Hum» 8-800-550-50-30.

MpunoxeHune 4

K Tunoson cdoopme

aAMWHUCTPATUBHOIO perfameHTa

no npegoctasnexHnto MyH1UMNansHoOM ycnyrm

®dopma pesynbTata npegocrtasneHnsa MyHMumMnansHon ycnyru

OdbopmnsieTca Ha odpuumansHoM GnaHke AgMUHUCTpaLnn

Komy

(ans rpaxaaH: damMunus, UMsi, OTYECTBO

ANS OPUONYECKUX NnL;:
nonHoe HanMeHoBaHWe opraHM3aLnu,

hamunus, umsi, OTYECTBO PyKOBOAUTENS),

agpec 9NeKTPOHHOW NOYTbI)
UHdopmaums
006 06 beKTax HeABMXKUMOro UMyLLecTBa, HaxoAsAaLWMXCS B MyHMLUNANbHOWN
COGCTBEHHOCTU U NpeaHa3Ha4vYeHHbIX AN caavu B apeHay
Nno COCTOSIHMKWO Ha ____ . . .

KonunyectBo cTpaHuy,

Ne n/n | Ne B peectpe | HaumeHoBaHue | MecTtoHaxoxaeH KapactpoBbin O6bwasn
uMyLLecTBa obbekTa ne ob6beKTa (ycnoBHbIN) nrowaab
HOMep ob6bekTa,
KB.M
1
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YNONMHOMOYEHHOE LOMKHOCTHOE NNLO

(mnoagnuck, damunus, nHMUMansl)

« » 20_T.

MpunoxeHwne 5

K Tunoson coopme

aZIMUHUCTPATUBHOIO perfiameHTa
npegocraBneHns MyHuyunanbHon ycnyru

CDopMa yBeaoMIieHuaA 00 OTCYyTCTBUMN 00BLEKTOB HeaABUXUMMOro nmyulecrtsBa,
HaxogAlwunxcHa B MyHVILI,VIHaﬂbHOVI COOCTBEHHOCTU U npegHa3Ha4YeHHbLIX AnNd cAaaviv B
apeHay

OdopmnisieTcs Ha opuumanbHoOM bnaHke AQMUHUCTPaLUK

Komy
(ans rpaxgaH: damMunus, Mg, OTHECTBO

anga ropungnvyeckmx nuu: noJsiHoe HamMeHoBaHne

opraHusauun, dammnus, UMs, OT4eCTBO
pykoBoguTens),

agpec ANEKTPOHHOM MOYThI)

YBegomneHue
006 OTCYTCTBMM OOBHLEKTOB HEABMXUMOIO UMYLLECTBA,
npeaHa3sHa4YeHHbIX A4NA caayy B apeHay

AgmuHucTpaums Tangomckoro ropoackoro okpyra MockoBckow obnactu, paccMoTpeB
Baw 3anpoc ot . Ne , yBegomnsieT Bac 06 oTcyTctBUM 0O6BHLEKTOB

HeOJBWXMUMOro MMYLLIECTBa, HaxogALWKnxcd B MyHI/ILI,l/II'IaJ'IbHOVI cobCcTBEHHOCTH n
npegHa3Ha4vYeHHbIX aAnAa caadu B apeHay.

YNONHOMOYEHHOE JOSMKHOCTHOE NNLO
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(mognuck, damunus, nHMUMansl)

« » 20 .

MpunoxeHne 6

K Tunoson copme

aAMUHUCTPATUBHOIO perfiameHTa

no npegocrtasneHnio MyHuyunansHon ycnyru

Cnuncok HOpMaTMBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMU OCYLLECTBIISIETCA
npenocraBneHne MyHuumnansHom ycnyru

npe,EI,OCTaBJ'IeHVIe MyHI/ILI,I/II'IaJ'IbHOIZ YCInyrn oCcywiecTtBriaeTcd B COOTBETCTBUU C:

1. KoHcTutyumen Poccuinckon ®epepaunu;

2. "paxxgaHcknm kogekcom Poccuiickon degepaumm;

3. depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHuM3aumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULMMANbHbIX YCYr»;

4. depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-0®3 «O6 obwmx npuHUMnax
opraHusaumnn MecTHoro camoynpasneHusa B Poccunckon degepaunny;

5. [Mprkazom MuHucTepcTBa 3kOHOMUYeckoro passuTtus Poccuinckon degepaumm ot

30.08.2011 Ne 424 «O06 yTtBepxaeHun Nopsgka BegeHns opraHamm MeCTHOro camoynpaBfeHus
peecTpoB MyHULMNANbHOIO MMYyLLLECTBAY;

MpunoxeHue 7

K Tunoson coopme

aAMWUHUCTPATUBHOIO perfameHTa

no npegocrtasneHnio MyHuyunansHom ycnyru

Popma 3anaBrneHuns

B AoMunHucTpaumio TangomcKoro ropoackoro
oKpyra
oT
(HanmeHoBaHue topuguyeckoro nuua, é.U1.0.
3asButensa — pmsmyeckoro nuua)
KOHTaKTHbIN TENegoH:

Anpec aneKkTPOHHOM MoYThbI:

3asiBneHue
O NpegocTaBneHnn MyHumnansHom ycnyrm «lpegocraBneHne nHiopmaumm o6 o6bekrax
HeABWXUMOro MMyLLECTBa, HAXOAALWMXCA B MyHMLMNANbLHOW COGCTBEHHOCTU U
npegHa3sHa4YeHHbIX ANA CAayYv B apeHay»
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Mpowy npegocTaBuTb MHpoOpMaLmio 06 06bEKTaX HEABUKUMOTO MMYLLIECTBA,
Haxo4sALWMXCA B MyHULMNANbHOM COOCTBEHHOCTM U NMPeAHA3HAYEHHbIX AN CAaYM B apeHay.

Bua obbekTa: Hexunble NoMeLLEHS, 34aHUS, COOPYKEHUS, IMHENHbIE OOBEKTLI (HY>KHOE
MOOYEPKHYMb).

MecTtopacnonoxeHue:

(yKa3sbleaemcs meppumopusi, Ha KomopouU Moaym pacronazambscs 06beKmbl, UHMepecyoujue
3as:eumerisi)

Mnowaab KB. M (M0 XenaHuto 3as8umersi yka3bleaemcs niowaosb,
Heobxodumasi Or1s nony4yeHusi 8 apeHay).

Bua pnesatenbHocTn

(mo xenaHuro 3asieumerisi ykasbleaemcs UCofib308aHUsi UMyu,ecmea, 8 OMHOWeHUU
Komopoeo 3anpaluugaemcsi UHghopmayusi)
[lononHutenbHble cBEeaeHNS

(ro xxenaHuro 3asisumernsi yka3bleaemcsi uMerowasicsl y He2o uHgopmauyusi 06 obbekmax,
r10380s1510Wasi KOHKpemu3upoeamse 3arnpoc).

Ha o6paboTky nepcoHanbHbiXx AaHHbiXx 3assutena (MpencraButens 3aaButens),
coagepXawmxcsa B 3asBneHum 1 npunaraeMbix K HEMy JOKYMEHTaX, COrfiaceH.

Mognucb [ata

Pesynbtat npepoctaBneHns MyHuuunanbHOM YCRyrn npowy HanpasBuUTb B JIUYHLIN
kKabuHeT Ha PIIY B dhopme 3neKTPOHHOro AOKyMEHTA.
O xope paccMOTpeHWs WM FOTOBHOCTM pe3ynbTaTa npegoctaBneHns MyHuuunanbHom

ycnyrn 3aasutens (MpeactaButens 3asBuTens) yBeaoMnseTcs cregyowumm cnocobamu:
- Yepes NnYHbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;
- M0 3NEKTPOHHOWN NouTe.

(noanuck 3aseutens (MNpeacraBuTens 3asBuTens) (®.1.0. nonHocTbIO)
MpunoxeHne 8
K Tunoson copme

aAMVHUCTPATMBHOIO pernaMmeHTa
no npegocTaeneHnto MyHuumnansHOM ycnyru

OnucaHune AOKYMEHTOB, HeoO6XxoauMbIX onsa npeaocTaBlrieHUA MyHMuMHaﬂbHOVI ycnyru
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Knacc
AOKyMme
HTa

Buabl
OOKYMEHT
oB

O6wue onncaHus
LOKYMEHTOB

MNMpu nopaye yepes PIIY

D,OKyMeHTbI, npeagocTaBIissemMblie 3asBuTtenem (npeACTaBMTe.I'IeM 3aF|BVITeJ1$|)

3agaBneHue

3asiBrneHne gOmkHoO BbiTb
ochopmneHo no dopme,
yKasaHHOW B
MpunoxeHnn 7 K
HacTosLeMy
AOMUHUCTPATUBHOMY
pernameHTy.

3anonHseTcs aneKkTpoHHas opma
3asaBsnenua Ha PI1IY. B cnyyae
obpawiennsa NpeacraButens 3asBuUTens,
He yNoNTHOMOYEHHOro Ha nognucaHue
3asBneHust, NPUKPEennsieTcs SNeKTPOHHbIN
obpa3 3aaBneHus, NOANMCaHHOIoO
3asBuTenem.

[okyme
HT,
yOocTo
BEPSIO
wun
NMYHOC
Tb

MacnopT
rpaxkgaHm
Ha
Poccuncko
n
depepaum
n

MacnopT gomkeH ObiTb
odoopMIieH B
COOTBETCTBUU C
lMocTaHoBneHnem
MpaButensctea PO o1 8
nionsa 1997 r. Ne 828 «O6
yTBEPXAEHUMN
MonoxeHns o nacnopTe
rpaxgaHnHa Poccumnckom
depnepaumm, obpasua
GnaHka n onncaHus
nacnopTa rpaxxgaHuHa
Poccuinckon
dPepgepaumnmy.

MpencraBnaeTcsa aNeKTPOHHbIN 06pa3
AOKyMeHTa (2 n 3 cTpaHuua).

MacnopT

rpaXkgaHu
Ha CCCP

O6pasey nacnopta
rpaxgaHuHa Cotosa
CoBeTckunx
Coumanmnctmyeckmnx
Pecnybnuk n onncanue
nacnopTta yTBEPXAEHbI
NOCTaHOBIEHNEM
CoBmunHa CCCP ot
28.08.1974 Ne677 «O6
yTBEPXKOEHUN
NonoxeHus o
nacnopTHOM CUCTEME B
CCCPy»;
BOMpPOC O
AEeNCTBUTENBHOCTU
nacnopTa rpaxgaHuHa
CCCP obpasua 1974

MpencraBnaeTcsa aNeKTPOHHbIN 06pa3
AOKyMeHTa BCe CTpaHuLbI.
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Knacc
AOKyMme
HTa

Buabl
OOKYMEHT
oB

O6wue onncaHus
LOKYMEHTOB

MNMpu nopaye yepes PIIY

roga pelwiaetcs B
3aBMCUMOCTU OT
KOHKPETHBbIX
obcTosaTenbcTB
(nocTaHoBneHue
MpaButenbcTea
Poccunckon degepaunn
oT 24.02.2009 Ne 153 «O
NPU3HaHUK
JencTBuUTenbHbiMn 4o 1
niona 2009 r. nacnopToB
rpaxgaHnHa CCCP
obpasua 1974 roga ons
HEeKOTOpPbIX KaTeropum
WHOCTPAaHHbIX rpaxkaaH un
nuy, 6e3 rpakgaHcTBa)

MpeacrtaBnaeTcst 3NeKTPOHHbIN 0bpa3
AOKyMEHTa BCEX CTPaHULL.

MacnopTt [MacnopT MHOCTpAHHOTO
WMHOCTpaH rpaxkgaHnHa OOSMKeH
HOro ObITb OPOPMIEH B
rpaxagaHu COOTBETCTBUN C
Ha deneparnbHbIM 3aKOHOM
oT 25.07.2002 Ne 115-93
«O npaBoBOM
NONOXEHNN
WMHOCTPaHHbIX rpaxgaH B
Poccuiickon
depepauyunmy».

MpeacrtaBnaeTcst 3NeKTPOHHbIN 0bpa3
AOKyMEHTa BCEX CTPaHULL.

Bupg Ha Bua Ha XntenbcTtBO B
xutenbct | Poccunckon depepaunn
BO B OOImKeH bbITb ochopmneH
Poccuncko B COOTBETCTBUU C

" deneparnbHbIM 3aKOHOM
depepaum | ot 25.07.2002 Ne 115-03
n «O npaBoBOM
NonoXXeHnn
WHOCTPaHHbIX rpaXkaaH B
Poccuinckon
depepauyunmy».

[Mpn nogade npegocTaBnsieTcsa

BpeMeHHOo BpemeHHoe




Knacc
AOKyMme
HTa

Buabl
OOKYMEHT
oB

O6wue onncaHus
LOKYMEHTOB

MNMpu nopaye yepes PIIY

e
yOoocToBep
eHne
NUYHOCTHN
rpakgaHmu
Ha
Poccuncko
n
depepaum
n

yOoocToBepeHue
NIMYHOCTU rpaxkgaHuHa
P® odopmnsetcs no
dopme Ne 2[T1
(npynoxeHune Ne 2 k
AOMMHUCTPATUBHOMY
pernameHTy
MuHucTepcTBa
BHYTPEHHUX aen
Poccunckon ®egepaunn
Nno NpeaoCTaBNEHUIO
rocyfapcTBeHHOW ycnyrm
no Bblgaye, 3ameHe
nacnopToB rpaxgaHuHa
Poccuinckon ®epepaumn,
yOOCTOBEPSIOLLNX
NNYHOCTb FpaXkagaHuHa
Poccuinckon ®epepaunn
Ha TeppuTopumn
Poccuinckon ®epepaumn,
yTBEPXKOEHHOMY
npukaszom MB[ Poccum
oT 13.11.2017 Ne 851
«O06 yTBEPXKAEHMM
AOMWHNCTPaATMBHOIO
pernamMmeHTa
MuHucTepcTBa
BHYTPEHHMX Oen
Poccunckon ®epepaunn
Nno NpeaoCcTaBIEHNIO
rocyfapcTBeHHOW ycnyrm
Nno Bblgaye, 3aMeHe
nacnopToB rpaxgaHuHa
Poccunckon ®epepaumn,
yOOCTOBEPSIOLLNX
NNYHOCTb rpakgaHnHa
Poccuiickon

SMNEKTPOHHBIN 06pa3 Bcex cTpaHuL
AOKYMEHTA.

BoeHHbIN

BoeHHbI buneTt gomkeH

Npu nogadve npegocrasnseTca

32



Knacc
AOKyMme
HTa

Buabl
OOKYMEHT
oB

O6wue onncaHus
LOKYMEHTOB

MNMpu nopaye yepes PIIY

ounet

ObITb OPOpMIIEH NO
dopme Ne 1 (Mpukas
MwuHucTpa 060poHbI PO
oT 18.07.2014 Ne 495
«O6 yTBEPXAEHUN
WHCTpyKumnm no
obecneyeHnto
dYHKLMOHNPOBAHMS
CUCTEMbI BOMHCKOIO
yyeTa rpaxgaH
Poccuinckon ®epepaunn
n Nopsiika NpoBeaeHus
CMOTPOB-KOHKYPCOB Ha
NyYLyo opraHm3aumio
OCyLLeCTBNeHns
BOMHCKOIO y4eTa»).

SMNEKTPOHHBIN 06pa3 Bcex cTpaHuL
AOKYMEHTA.

BpemMeHHo
e
yOoocToBep
eHue,
BbldaHHOE
B3aMeH
BOEHHOIo
buneTta

BpemeHHoe
yOOCTOBEpPEHME,
BblgaHHOE B3aMeH
BOEHHOro bunerta
JOJTKHO ObITb
ochopmneHo no popme
Ne 3 (MNpukas MuHucTpa
060pOoHbI P ot
18.07.2014 Ne 495 «O6
yTBEPXAEHUMN
MHCcTpyKumMn no
obecneveHuto
OYHKUMOHNPOBaHNSA
CUCTEMbI BOMHCKOIO
yyeTa rpaxgaH
Poccuinckon ®epgepaunn
1 NopsiAka NpPoBeAEHWS
CMOTPOB-KOHKYPCOB Ha
NyYLLY0 opraHM3aumio
OCYLLIECTBIEHMS
BOMHCKOIO yyeTay).

Mpun nogadve npegocTaBnsieTcs
3MEKTPOHHLIN 06pa3 BCex CTpaHuL,
AOKyMEHTA.

YpnocTtoBe

YpoctoBepeHue

Mpwn nogadve npegoctaBnseTca

33



Knacc Buabl O6wue onucaHus Mpu nogaye yepes Py
AOKYMe | AOKYMEHT LOKYMEHTOB
HTa oB
peHune OexeHua OOMKHO ObITb | AaNEKTPOHHBIM 06pa3 BCcex CTpaHuL
GexeHua odopMIieHO no opme, | JOKYMEHTa.
yTBEpPXOEHHOM
lMocTaHoBneHnem
MpaButenbctea PO ot
10.05.2011 Ne 356 «O6
yOOCTOBEPEHNN
oexeHuay.
Hokyme | oBepeHH | [JoBepeHHOCTb gormkHa | lMpeacraBnseTcsa anekTPoHHbIM 0bpa3
HT, OCTb ObITb OpopMneHa B AOKyMeHTa.
noatee COOTBETCTBUU C
p>xxgato TpeboBaHnsaMU
Lnn 3aKkoHogaTenbCcTBa U
NOJSTHOM cogepxatb cnegyouiune
ouns CBeAeHuUs:
npeact - ®10 nuua, BblgaBLLErO
asuten [O0BEPEHHOCTb;
a - OO nuuya,
YNOSTHOMOYEHHOIO MO
[OBEPEHHOCTN;
- [laHHbIE JOKYMEHTOB,
yOOCTOBEPSIOLLNX

NNYHOCTb 3TUX NNLL;

- O6bem nonHoOMo4MI
npeacraBuTens,
BKINHOYaAlOLLMIW NpaBo Ha
nogadvy 3asBneHus o
npenocTaBneHnm
MyHMumMnanbLHOM ycnyru;
-[laTa Bblga4yn
[OBEPEHHOCTY;

- MNoanuck nuua,
BblaaBLLEro
OOBEPEHHOCTb.
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MpunoxeHne 9

K Tunoson cdoopme

aAMWHUCTPATUBHOIO perfameHTa
npegocTtaeneHns MyHuunnansHoOm ycnyrm

dopma pelueHUs 06 oTKase B NpMeMe AOKYMEHTOB, He0OX0AUMBIX ANsi NpeaocTaBneHus
MyHuuMnansHoM ycnyru

OdbopmnsieTca Ha oduumansHoMm 6naHke AQMUHUCTpaUnn

Komy
(A8Na dusmyeckmx nuu: hamunma, nms,
OTYECTBO

ANS 'OPUONYECKUX ML NONHOe HanMeHoBaHMe
opraHusauuu,

®.1N.0. pykoBogutens),

afpec 9NeKTPOHHOW NOYTbI)

PeweHwne
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOANMbIX AN NPeAOoCTaBEHNS MyHUUMNANbHOW YCNyrn
«lMpepoctaBneHune nHgopmauymm 06 obbeKkTax HeABMXKMMOro NMyLLIECTBA, HAXOAALLMNXCH B
MYHMUMNANbHOM COBCTBEHHOCTU U NpeaHa3HaYeHHbIX ANs COayn B apeHay»

AgmuHncTpauma Tangomckoro ropogckoro okpyra MockoBckon obnacTtu, paccMOTpeB

Baw 3anpoc ot ) ) Ne , yBegomnsieT Bac 06 oTkase B npveme LOKYMEHTOB,

HeobxoaMMbIx Ana npegoctasneHna MyHuumnansHon yenyrn «lMpegoctaBnenne nHgpopmauum

06 obbekTax HeOBMXMMOro MMYLLECTBA, HAXOOALMXCA B MyHULMNANbHONW COBGCTBEHHOCTU U
npegHasHa4YeHHbIX Ans caadn B apeHay», No crieayowmm OCHOBaHMAM (yka3aTb OCHOBaHUS):

- ObpaweHre 3a npegocTtasneHneMm MyHuuunanbHOWM YyCnyry, He npegocTaBngemMon

AOMUHUCTpaUnen.

- ObpaweHne 3a npepocTtaBneHMem MyHuumnanbHon ycnyru 6e3 npeabsBrieHus
AOKYMeHTa, MO3BOMSAKLWEro YCTaHOBUTb JIMYHOCTb NUua, HENocpeacTBEHHO MoAaroLwero
3asBneHue.

- [lokymMeHTbI cogepkaT NoAYUCTKM U MCMPaBIEHNs TEKCTA.

- JOKyMEHTbI  MMEKT  UCNpaBneHus, He  3aBepeHHble B  YCTaHOBfIEHHOM
3aKoHO4aTeNbCTBOM MOpPSAKeE.

- [lokymMeHTbl coepXaT MOBPEeXAeHUs, Hanudne KOTOpPbIX He MO3BoSissieT OOHO3HAYHO
MCTONKOBATb UX COAEPKaHME.

- JOKyMeHTbI  yTpaTunM Ccuny Ha MOMeHT obfpaweHus 3a npeaocTaBfeHneM
MyHuumnansHom ycnyru.

- HekoppekTHoe 3anonHeHne obssaTenbHbIX nornen B 3asBneHvu, B cnydyae obpalleHus
MNpencraButena 3asBuTens, YNOAHOMOYEHHOrO Ha Modadyy [AOKYMEHTOB W MOfy4YeHue
pesynbTata npegocrasneHus MyHuumMnanbHOM ycnyriu.
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- dopma nopgaHHoro [lpeactaButenemM 3asBUTENs, YMNOMHOMOYEHHONO Ha nogady
[OKYMEHTOB W MoryvyeHue pesynbTata npegoctaBreHns MyHuumnaneHon ycnyrun, 3asBneHus
He cooTBeTCTBYeT hopMe 3asBrneHus, yCTaHOBNEHHON AAMUHUCTPATUBHBIM pPerfnamMmeHToM.

- [penctaBneH HenosHbIN KOMMMEKT AOKYMEHTOB B COOTBETCTBUM C AAMUHUCTPATUBHBLIM
pernamMeHToMm.

- HekoppekTHoe 3anonHeHne obsi3aTenbHbix nonen B dopme 3aseneHna Ha PIITY
(oTCyTCTBME 3anOfHEHWs, HeOOCTOBEepHOe, HernonHoe nuMbo HenpasunbHOE npeacTaBrneHue
CBEAEHUN, He COoOoTBEeTCTBYKWNX TpeboBaHNAM, YCTaHOBMAEHHbIM AOMUWHUCTPATUBHbLIM
pernameHTom).

- [lpeacrtaBneHne HeKayeCTBEHHbIX UMW HEeOOCTOBEPHbLIX  3NEKTPOHHbIX 0bpa3os
AOKYMEHTOB, He [MO3BONAWNX B MOMHOM oOb6beMe npoyuTaTb TEeKCT [AOKyMeHTa u/vnu
pacno3HaTb PeKBU3UTbI JOKYMEHTa

PekomMeHaauum no McnpasBreHUo KOMMNEKTa AOKYMEHTOB C NOAPOOHBLIM pa3bsCHEHNEM O
OENCTBUSAX, KOTOPble JOMKeH npeanpuHsaTe 3aseutens (MpeactaButens 3asBUTENSN) ANS
nogadu AOKYMEHTOB Ha npegocTaBneHve MyHMUMNanLHOM ycnyru

(AOMKHOCTDL) (mognuck, dhammnnus, nHMUMansl)

Mpunoxexne 10

K Tunoson coopme

aAMWHUCTPATUBHOIO perfameHTa

no npegoctasnexHnio MyH1UMnansHoOM ycnyrm

TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX NpeaocTaBnseTcsa MyHuuunanbHas ycnyra

1. MNMomelleHns, B KOTOpbIX NpedoctaenseTcs MyHuuunanbHas ycnyra, npeanoyTtu-
TENbHO Pa3MeLLalnTCa Ha HWKHUX dTaxax 34aHui U OOIMKHbI COOTBETCTBOBaTb CaHMTApPHO-
3NnaEeMNONOrMYecKkMM npasunamMm u HopmaTueam.

2. Bxoabl B nomelieHus obopyaytoTcs naHgycamu, paclUMpPEHHbIMUM MPOXoAamu,
nossonsiloWwnMn obecneunTs 6ecnpensaTCTBEHHbIA OO0CTYN MHBaNWMOOB, BKMYas MHBaNWoos,
MCMNONb3YHLLMX KPecna-KomsiCKu.

3. Mpn MHOM pasMelleHMM MNOMELLEeHMA NOo BbICOTe, AOMMKHa ObiTb obecneyeHa
BO3MOXHOCTb NofnydyeHmst MyHuumnanbHOM ycnyru ManoMobunbHbIMK rpynnaMm HaceneHus.

4, Bxog u BbIxoa 13 nomeleHnin obopyayoTca yKkasaTensimu.

5. Mecta ana wWHOPMMPOBaHUSA, MpeaHa3HaYeHHble AN O3HaAKOMIEeHus 3asiBu-
Tenewn ¢ MHopMaLMOHHbIMU MaTepmnanamm, obopyayTcs MHGPOPMaLMOHHBIMU CTEHAAMM.

6. MecTta ans oxugaHus Ha nogady unu nonyyvyeHme AOKyMEHTOB o0bopyaytoTcs CTy-

NbAMWU, CKaAMbAMN.
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7. MecTa gns 3anonHeHnsa 3asBneHus 0bopyaylTCs CTyNbAMKU, CTONaMu (CToMKamMm)
n obecneunaroTca obpasuamum 3asBneHnn, nucden Bymaron n KaHLENsIPCKUMU NPUHAOSIEXHO -
CTAMM (LLAPUKOBLIMWU pyYKamMu).

8. KabuneTtbl ana npuema 3assutenen (lMpeacrasutenen 3aaBuTens) JOMKHbI ObITb
obopyaoBaHbl MHGPOPMALMOHHBIMK Tabnnykamun (BbIBECKAMUN) C yKa3aHUEM:

1) HOMepa KabunHeTa;

2) damMunun, UMeHn, oT4yecTBa W [OSMKHOCTM Cneumanucta, OCYLLECTBAIOLWEro
npegocrasneHne MyHuuunanbHOW ycryru.

9. Paboune mecta MyHUUMNanbHbIX chyxalimx, npegocrasnsaowmx MyHuumnans-

Hyto ycnyry, obopyayTcs KOMMNboTEPaMy U OPITEXHUKON, NO3BOSISIIOLLMMM CBOEBPEMEHHO U B
NofHOM o6beme nony4vaTtb CrpaBoOYHY MHAOPMALIMIO MO BOMpocam npeaocTaBneHus yeryrm u
opraHu3oBaTb npeaocTasneHne MyHuLMNanbHoM ycnyr B NofiHOM obbeme.

MpunoxeHne 11

K Tunoson cdopme

aAMWHUCTPATUBHOIO perfameHTa

no npegoctasnexHnio MyH1UMnansHom ycnyrm

MokasaTtenu AoocTynHocTn u kKayectea MyHuuMnanbHon ycnyru

MokasaTenammn OCTYNHOCTW NpeaocTaBneHns MyHumMnanbHoOM yenyru SBnsaoTCs:

1. npeaocTaBneHne BO3MOXHOCTU nonyvyeHns MyHMUmMnanbHON yCnyrn B 9fEKTPOH-
HoW bopme;

2. npeaocTaBneHne BO3MOXHOCTIN NonyyYyeHnsa nHpopmaumnm o xoge MyHuumnanbHom
yCrnyru, B TOM YUCIe C UCNONb30BaHNEM MHAOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHONOMNA;

3. obecneyeHne GecnpenaTCTBEHHOro 4OCTyNa fiMuaM ¢ OrpaHN4YeHHbIMU BO3MOXHO-
CTSMU NepeaBuKeHNs K NoMeLLeHsIM, B KOTOPbIX NpegocTaenseTca MyHuumnnansHas ycnyra (B
TOM 4ucne Hannume GecnnaTHbIX MAPKOBOYHbLIX MECT ANS crneumnanbHbIX aBTOTPAHCMOPTHbIX
cpeacTB MHBaNMOOB);

4. cobntogenne TpeboBaHMn AOMUHUCTPATMBHOIO pPerfnaMmeHTa o nopsiake MHbopmu-
poBaHusA 0 npegocTtaBneHnn MyHuumMnansHOM ycnyru.

MNMokasaTensmu kavyecTBa npegocTtaBneHns MyHuumnansHom yernyrm SBnstoTCs:

1. cobrntogeHne cpokoB npeaocTtasneHmss MyHUUmMnansHOM ycnyru;
2. COOTHOLLIEHME KOSIMYecTBa pacCMOTPEHHbIX B CPOK 3asdBNeHUn Ha npepocTasne-

HWe MyHuumMnanbHoOW ycnyrn Kk obuemy konuyectBy 3asiBNEeHWI, MOCTYNMBLUMX B CBSI3U C
npegocTtaeneHneM MyHuumunansHON ycnyru;

3. CBOEBpPEMEHHOEe HarnpaBrieHne yBeAoMMeHu 3asiBuTensM O NpegocTaBreHum
UK NpekpalleHnn npegoctaBneHns MyHULMnansHom yenyru;
4. COOTHOLLEHME KonmyecTBa OOOCHOBaHHLIX Xanob rpaxaaH M opraHusauuin no

BOMpocaM KavecTBa M AOCTYNHOCTU npefoctasneHms MyHuumnnansHom ycnyrn k obemy Konm-
yecTBy xanob.
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MpunoxeHue 12
K Tunosown coopme

agMUHUCTPaTUBHOIO
pernamMeHTa no
npeaocTaBneHuto
MyHuuunansHom ycnyrm

TpeboBaHuA Kk o6ecneyeHnIo AOCTYNHOCTU MyHMUUNanbLHOW ycnyru Ansi MHBanuaoB

1. Jinuam c | n Il rpynnamm nHBanMaHocTM obecneymBaeTca BO3MOXHOCTb Mosy4e-
HUs MyHuUmMnanbHOW ycnyru no Mecty nx npebbiBaHnsa nocpeacteom PIATY.
2. Mpn npegoctaBneHmn MyHuumnaneHon ycnyrn 3assutento ([MpepcrasuTento

3aaBUTENSA) - MHBANUAY C HapyweHuaMUM YHKLUMK CryXa WU WHBanugam C HapyLleHUamu
PYHKUMIN OOHOBPEMEHHO CryXxa W 3peHus [orkeH OblTb obecnedeH cypaonepeBod WUnu
Tudnocypgonepesos npouecca npegoctasneHns MyHuumnansHon ycnyri, nnubo opraHmso-
BaHa paboTa aBTOMaTM3MpPOBAHHOW CUCTEMbI Cypaonepesoda unu Tudnocypaonepesoaa,
NpoOn3BeaEeHO KOHCYIbTUPOBaHUE MO MHTEPECYIOLLMM ero Bonpocam ykasaHHbIM crnocobom.

5. Mo xxenaHno 3aasutens (MpencraButens 3assutensi) 3asaBneHne noaroTaBnuea-
eTcda cneumanucToMm opraHa, npegocrasnsowero MyHuuunanbHy ycnyry, TeKCT 3asiBneHus
3auunTbiBaeTca 3aasutento (MNpegcraButento 3asBuUTens), €Cnv OH 3aTpyaHSeTCa 3TO caenaTb
CaMOCTOATENBHO.

6. MHBanugam, MMeLWMM OrpaHuMyeHns aBuraTenbHOW akTUBHOCTW, NPensaTcTBy-
toLLIMEe CaMOCTOATENbHOMY NOAMUCAHUIO AOKYMEHTOB, npeanaraetca obpaTuTbCa K HoTapuycy
AN1s yOoCTOBEPEHWst MOANUCK APYroro nuua (pykonpuknagyuvka), 3a uHsanuaa.

7. 3aaHue (nomelleHne) AgMmHUcTpaumm obopyayeTcss UHOPMaLUNOHHOW Tabnny-
KOW (BbIBECKOW), coaepXallen NofHoe HavMeHOoBaHue, a Takke MH(OPMaLMI0 O pexume ero
paboThl.

8. Bxog B 3aaHue (nomelleHne) AODMUHUCTPaLUK 1 BbIXog 13 Hero obopyayoTcsa co-
OTBETCTBYIOLIMMMN yKa3aTensiMm C aBTOHOMHbIMU MUCTOYHMKamMn GecnepebonHoro nutaHus, a
TaKkKe NecTHULaMKM C NOPYYHAMU U NaHAycaMu ONs NepeaBMKeHUs AeTCKUX U MHBaNMAHbIX KO-
NSACOK B COOTBETCTBMM C TpeboBaHuammn depepanbHoro 3akoHa ot 30 gekabps 2009 roga Ne
384-d3 «TexHu4eckun pernameHT o 6€30nacHOCTUN 30aHWUIA N COOPYXKEHUINY.

9. MomelweHna AgMunHUCTpaumn, npefHasHaveHHble Ana paboTel ¢ 3agBuTensamu
(MpenctaBsuTenamMmu 3assuTenen), pacnonaratTCa Ha HKHUX 3Taxax 30aHUsa U UMEKOT OTAEeNb-
Hbli Bxod. B cnyyae pacnonoxeHuss AAMUHUCTpauUUM Ha BTOPOM 3Taxe W Bbiwe, 3OaHue
ocHawaeTcsa nupToM, 3CKanatopoM WM MHbIMM  aBTOMaTMYECKMMU  NOLBEMHbIMUI
yCTpOMCTBaMU, B TOM YMcCne Ansi UHBanuaos.

10. B AoMuHucTpaums opraHusyeTcs GecnnaTtHbI TyaneT gns nocetutenen, B Tom
yucne TyaneT, NnpegHas3HayYeHHbIn 4Ng UHBaNUAoB..
11. Cneunanuctamm AgMUHUCTPaUMM opraHm3yeTcs paboTa No COMPOBOXAEHUIO WH-

BannaoB, MMEKLMX CTONKME paCCTpOﬁCTBa beHKU,I/II/I 3peHnAa N CaMOCTOATESIbHOIo nepeasumxe -
HUA, N nNpegocTtasrieHne MM nomoLin rnpu o6pa|.|.|,eH|/||/| 3a MyHI/ILI,I/II'IaJ'IbHOI7I yCﬂyFOVI n nony4ye-
HUA pe3ynbTaTa npenocrtaBrieHnda yCeryru; oka3aHuio noMoLlin nHeBanngam B npeoaoneHunn ba-
pbepoB, MellarWmnXx nosty4eHno MMn ycnyr HapasHe C 4pPpyrmmMmun.
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Mpunoxexne 13

K Tnoson coopme

aAMUWUHUCTPATUBHOIO perfiaMmeHTa

no npegocTtasneHnio MyHuumnansHOM ycryru

nepequb n cogepxaHme agMUHUCTPATUBHbLIX OEeUCTBUU, COCTaBNAIOLWMNX agMUHUCTPaTUBHbLIE nNpoueaypbi

1. Mpuem n perucTpaumus 4OKYMeHTOB, HeO6X0AMMbIX ANA npeaocTaBneHMsa MyHMuunanbHOM ycnyru

Mopsanok BbINONMHEHUs aAMUHUCTPATUBHbIX AeCTBUM Npu obpaweHuun 3assuTtens (MpeacraButens 3asBuTens)
yepe3 noptan PIIY.

MecTto AaMunHUCTpaTUBHbLIE CpeaHum pok TpynoémMKocTb CopepxaHue gencTeus
BbINOJIHEHUA Aencreus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas UC
PMry/ MocTynneHne 1 KaneHgapHbIN 1 KaneHgapHbIN 3aasutens (Npeacrasutens
Mopaynb okasaHus OOKYMEHTOB AeHb (He AEHb 3aaBuTens) asTopudyetcd Ha Py B
ycnyr ENC OY BKNOYaeTcd B EonHon cucteme ngeHTudmkaumnm m
obLwuni cpok ayteHTudukaumn (nanee — ECUA), 3atem
npegocTaBneHns hopmupyeT 3asBreHne C UCNOofNb30BaHNEM
MyHuumnansHom crneunanbHON UHTEPaKTUBHOW (hOpMbI B
ycrnyru). 3NEeKTPOHHOM BUAE.

CdopmupoBaHHoe 3asiBreHne
3aasutens (MNpeacrasutens 3asaBuTens,
YNONMHOMOY€EHHbIN Ha noanvcaHune)
OTNpaBnseT BMECTE C 3MEKTPOHHbIMMN
obpa3amMu JOKYMEHTOB, YKa3aHHbIX B
nyHkte 10 HacToswero AQJMUHUCTPATUBHOIO
pernameHTa. B cnyyae obpaweHus
MpeacTtaBuTens 3asBuUTens,
YMNOMHOMOYEHHOIO Ha caavy 4OKYMEHTOB U
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MecTo
BbINOJIHEHUA
npoueaypbl/

ucnonb3yemas UC

AOMUHUCTPATUBHbIE
AeucTBuUsA

CpenHnn pok
BbINOJIHEHUA

TpynoémMKocTb

CopepxaHue gencTeus

nonyvyeHus pesynbTaTa NnpegocTaBneHns
MyHuumnansHon ycrnyru, ckaHupyeTtcs
nognucaHHoe 3asButenem 3asiBrieHue.
TpeboBaHusa K AOKYMEeHTaM B
3NEKTPOHHOM BUAE YCTaHOBNEHbI M. 22
HacToswero AIMUHUCTPATUBHOIO
pernameHTa.
3asBreHue n npunaraemole
AOKYMeHTbI nocTynarT B Mogynb okasaHus
ycnyr ENC OY.

2. ObpaboTka 1 npeaBapUTENbHOE PAacCCMOTPEHNE OOKYMEHTOB.

MecTo BbinonHeHnsi | AQMUHUCTPATUBH Cpok TpynoeMKoCcTb CopepxaHue gencTBus
npoueaypbi/ ble AeNCTBUA BbINOJIHEHUA
ucnonb3yemas UC
AoMuHucTpauns/ [MpoBepka 1 pabounin oeHb 15 MUHYT Mpy nocTynneHnn 4OKyMEHTOB B
Moaynb okasaHus KOMMSIEKTHOCTU anekTpoHHoun hopme ¢ PIIY cneuymanuct
ycnyr EMC OY npencraBreHHbIX AOMUHUCTpaUNN, OTBETCTBEHHbIN 3a NpuemM
3assutenem 1N NPOBEPKY NOCTYNMBLUMX JOKYMEHTOB B
(MpepcTtasuTenem uensix npegocrasneHns MyHuuunansHON
3aaBuTENS) yCryrv npoBoAUT NpeaBapuUTeribHYO
3NEKTPOHHbIX NPOBEPKY.
AOKYMEHTOB 1) yctaHaBnuBaet npeamet
(3NeKTPOHHbIX obpalueHnd, nonHomouus MNpeacrtasutens
obpasoB 3aABUTENS;
AOKYMEHTOB) 2) NpoBepseT NpaBUNbHOCTb
NOCTYNUBLLMX C odopmreHns 3asBneHns, KOMMNEKTHOCTb
PMry npeacTaBneHHbIX JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBneHns
MyHMUMNANbLHOW YCNYIrn, N COOTBETCTBUE UX
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yCTaHOBMNEHHbIM AOMUHUCTPATUBHbBIM
pernameHTom TpeboBaHNSM.

AgmuHucTpaums/
Mopgynb okasaHus
ycnyr EMC OY

NogrotoBka oTkasa
B Npueme
AOKYMEHTOB U1
yBe4oOMIIEHNE
3assutens
(MpencraBuTens
3aaBuTens)
nocpeacTBoOM
N3MEHeHNs cTaTyca
3asaBnexnna B
NUYHOM KabuHeTe
PIry

10 MUHYT

B cny4ae Hann4na ocHoBaHU 13
nyHKTa 12 HacTodAwero AQMUHUCTPATUBHOIO
pernameHTa cneumanmcTom
AOMUHUCTpaUMn ocyLlecTBnseTca
yBegomneHue 3aasutens (MpeacrtaButens
3aaBuTens) o6 oTkase B npneme
AOKYMEHTOB C yKasaHWeM MNpUYmnH oTKasa He
nosgHee nepsoro paboyero AxHs,
cnegyowero 3a gHem nogayvv 3asBneHus
yepes PIIY.

B cny4ae otcyTcTBMS OCHOBaHUN U3
nyHKTa 12 HacTodAwero AQMUHUCTPATUBHOIO
pernameHTa, cneynanuct AgMUHUCTpaLmm
pernctpupyet 3aasneHune B Mogyne
okasaHus ycnyr ENC OY, ocywecTtenseTcs
nepexoa K agMUHUCTpaTMBHOM npoueaype
«[puHaTHNE pelleHnsay.

3. MpuHATNE pewieHns.

MecTo BbinonHe-
HUA npoueaypbi/uc-
nonb3yemas UC

AaMuHucTpaTtuB-
Hble AencTBusA

CpokK BbINnonHe-
HUA

TpyAoEMKOCTb

CopepxaHue gencTeus

AoMmnHucTpaumns/
Mopgynb okaszaHus
ycnyr ENC QY

MogroTtoBka nNpoekTa
pelweHns

HanpasneHwue

NPOEeKTa peLlleHnd Ha

2 paboumnx gHs

15 MUHYT

Cneuunanuct AOMUHUCTPaL MK, OTBETCTBEHHbIN
3a npegocTasneHe MyHuumMnansHOM ycnyru,
Ha OCHOBaHMM COBPAHHOro KOMMIIEKTa
AOKYMEHTOB NoAroTaBfMBaeT NPOEKT peLleHns
no doopme, ykasaHHow B NpunoxeHun 4, MNMpun-
noxeHuu 5 kK HacToswemy AQMUHNUCTPATUBHO-
MY pernameHTy.

S5 MUHYT

MpoekT pelwieHnsa BHocutca B Moaynb
okasaHus ycnyr EMC OY n HanpaBngaeTcs
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noanuchb
YNOSTHOMOYEHHOIO
JOIMKHOCTHOro nuua
AOMUHUCTPaLNK
MognucaHne pelue-
HUSA

YNONTHOMOYEHHOMY A0SKHOCTHOMY fnLy
AOMUHUCTpaUun.

15 MUHYT

YnonHoMo4eHHoe AOMKHOCTHOE nuo
AOMUHUCTPaALUMM  UCXOASA U3 KpUTEPUEB
NPUHATUS  pelleHns O  npeaocTaBneHnu
MyHuuunansHom ycnyru nognucbiBaeT
NMOAroTOBMEHHbIN NPOEKT PELUEHNS.

4. HanpaBsneHue pesynbTtara.

MecTo BbINnonHeHNs AOMWHUCTPATMBHbIE CpenHuin cpok TpynoemMkocTb CopeprxaHune oencTeuns:
npoueaypbl/ncnonb3yemMas aencTeng BbINOSTHEHUSA
nC
AomMmunHncTpaums/ HanpasneHwne Te Xe 2 paboumnx 10 MUHYT 1) PeaynbTat npegocraBsneHns
Mopaynb okasaHust ycnyr pesynbTata OHS MyHuuunansHoOM ycryrn HanpasnseTcs B
ENC OY NWYHBIN KabuHeT 3asBuTens

(MpepcTtasuTtensa 3assutend) Ha PIIY B
BMAE 3NEKTPOHHOro AOKYMEHTa,
nognucaHHoro 3l ynosHOMOYEHHOro
AOIMKHOCTHOMO Nuua AAMUHUCTpaUuu.
2) MpepocrtasneHne MyHuuunansHOW
ycnyrn omkcmpyeTca cneumnannuctom
AoMuHucTpauum B Mogyrne okasaHus
ycnyr EMC OY.
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MpunoxeHne 14

K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa no NpeaoCcTaBneHnto
MyHMumnansHoOW ycnyrm

Bnok-cxema npegoctaBneHus MyHuumMnanbHoOu ycnyrm

POry

Mopaya 3asBneHvs n
AOKYMEHTOB

AIMUHCTPALMA

1p.ao.
Mpuem 3asBneHns n hA

AOKYMEHTOB

(PervicTpaLyis 3aBeHMs)
ObpaboTka v NpeagapyTebHoe
PacCMOTPEHVIe JOKYMEHTOB

[—HET

[U151 0TKa3a B
Nprieme
XOKYMEHTOB

ha > Otkas B npueme JOKYMEHTOB

MpYHsTVIE PeLLeHNS

n
penocTaB/eHme yaym 2pn

PArY

Harpas/iervie pesy/ibTata
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